CITY OF COVINA
125 East College Street
Covina, California 91723

WwWWw.covinaca.gov

REQUEST FOR PROPOSAL (RFP)

COVINAACTIVE STREETS AND MULTI MODAL
CONNECTIVITY PLAN - Caltrans SUSTAINABLE
TRANSPORTATION PLANNING GRANT
PROGRAM

Release Date: January 10, 2022
Questions deadline: January 27, 2022
Submission Deadline: February 10, 2022
Interview (if needed): February 16, 2022
Estimated Award of Contract: March 1, 2022
Send to: ATTN: Brian K. Lee, AICP

Director of Community Development

C/O City Clerk Office

125 East College Street

Covina, California 91723-2199
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CITY OF COVINA REQUEST FOR PROPOSAL (RFP)
FOR

Covina Active Streets and Multimodal Connectivity Plan

SUBMITTAL.: Work Proposal: Two (2) electronic copies (2 Flash Drives, 1 electronic
proposal per flash drive) must be received no later than 4:00 PM local time
on Wednesday, February 16, 2021. Proposals must be submitted in sealed
envelopes. One (1) hard copy Cost proposal to be sent in a separate

envelope.
Addressed to: Brian K. Lee, AICP, Director of Community Development
Address: City of Covina

125 E. College St.
Covina, CA 91723

Mark Envelopes: COVINA ACTIVE STREETS AND MULTIMODAL
CONNECTIVITY PLAN
(if Cost Proposal, add “Cost Proposal”)

Proposals received after the time and date stated above shall be deemed unresponsive and
returned unopened to the bidder.

Direct questions or clarification requests regarding the Request for Proposals to:

Daniella Andrade

Management Analyst Trainee
Community Development

City of Covina

Email: dandrade@covinaca.gov

There will be no pre-proposal conference. Proposers may not communicate about this RFP with
City elected officials or staff or any other individuals retained by the City to support this
procurement. All questions and requests for clarification must be submitted in writing to the point
of contact identified above by 4:00PM local time on January 27, 2022. Responses to all questions
regarding this RFP will be circulated on Thursday, February 03, 2022.



mailto:dandrade@covinaca.gov

COMMUNITY DEVELOPMENT
REQUEST FOR PROPOSALS FOR PROFESIONAL PLANNING SERVICES FOR THE
COVINA ACTIVE STREETS AND MULTIMODAL CONNECTIVITY PLAN - Caltrans

SECTION 1. INTRODUCTION

The California Department of Transportation - Division of Transportation Planning (Caltrans) has
awarded the City of Covina to prepare a comprehensive Active Streets & Multi Modal
Connectivity Plan (CASMCP). The Notice to Proceed was issued to the City of Covina on
December 15, 2021. The CASMCP seeks to further regional and local sustainability through an
improved active transportation network, transit connections and transit-oriented development
(TOD) supportive planning and aims to alleviate safety and environmental trends by establishing
priority transportation needs, identify feasible options to implement Complete Street first-last mile
connections to transit, and facilitate further TOD’s through opportunity site analysis. This will
include the development of plans, various studies, and project budget, as well as a high -level
schedule and timeline.

The City of Covina is requesting proposals from qualified professional multi-disciplinary firms
specializing in transportation, urban planning, land use, and community engagement to provide
transit-oriented development supportive planning services for the preparation of an Active Streets
and Multimodal Connectivity Plan. The services desired include, but are not limited to, developing
a project management plan; conducting various research & studies, reporting to City staff,
developing a stakeholder engagement plan, creating a project website, performing social media
outreach, hosting interactive town halls and surveys, and preparing and releasing an Active Streets
and Multi Modal Connectivity Plan for our City. The Successful firm will be responsible for the
above-mentioned tasks, (in further detail in Section 3), and must schedule meetings with City Staff
at least monthly, and/or as necessary, to complete the project.

SECTION 2. BACKGROUND

The City of Covina, founded in 1882, is seven square miles and located in the heart of the East
San Gabriel Valley, approximately 22 miles east of Downtown Los Angeles. It is in close
proximity to Interstate 10, 210, and 605, and State Route 57. Covina’s current population is
approximately 47,880 residents.

One of the major issues the city seeks to resolve include implementing growth strategies that
incorporate better housing solutions, reduce Vehicle Miles Traveled (VMT), improve transit



connectivity for residents and businesses and provide opportunities for multiple modes of
transportation for locals and visitor to get where they need to go.

The City has two major transportation areas. The Metrolink Train station is located immediately
north of Downtown Covina on Citrus Avenue and First Street (Within the Covina Town Center
Specific Plan- F.A.I.R. zone) and provides direct connection to other towns within the San Gabriel
Valley westbound into Downtown Los Angeles, and Eastbound through San Bernardino County,
terminating at the San Bernardino Depot. The Foothill Transit Center, a bus transportation center,
is located on North Citrus Avenue Immediately north of Covina Boulevard. The Foothill Transit
Center currently has two bus lines servicing commuters in Covina. Line 281 connects commuters
North and South Bound, and line 490, connecting Covina into West Covina and Downtown Los
Angeles.

In addition to public transportation, there is substantial, heavy, cut-through traffic on Azusa
Avenue, which connects the San Gabriel Mountains and Valley Boulevard in the City of Industry.
Badillo Street, another high-volume road, is one of the longest streets in the City of Covina
stretching roughly 5.3 miles east and westbound.

Below are other plans to take into consideration; however, the list may not be exhaustive (the
Mixed Use Overlay Zone, for example, is not yet implemented and is currently being considered
and investigated by City Staff.):

Covina Town Center Specific Plan

As Amended in September of 2019, The Specific Plan major focus was to foster revitalization and
investment in the historic core, as well as improve connectivity between the Metrolink Station and
Downtown Covina through the creation of the F.A.I.R District, re-visit development standards in
the downtown and surrounding areas such as the growing Medical Center, Historic Core, and
Mixed-Use components, and enable greater opportunity for Transit Oriented Development
(TODs), specifically for housing.

Bicycle Master Plan

The City of Covina Bicycle Master Plan was approved by the City Council in September of 2011.
The emphasis of the plan was to provide direction through a comprehensive program of activities
based on Education, Environmental Sustainability, Transit Integration, Complete Streets, & Health
and Safety through policy implementation and best management practices. The Bicycle Master
Plan is regularly considered and adhered to, especially when new projects or developments are
proposed. The City seeks to achieve the “Bicycle Friendly Community” Gold status by 2026. Any
new proposed master plan or specific plan must also consider and comply with the Bicycle Master
Plan.



Mixed Use Overlay Zone

The City is considering the adoptions of a Mixed Use Overlay zone to be added to, but not replace,
underlying zones in specific areas for the purposes of blending land uses, increasing housing
opportunities, and better connecting areas not in the immediate vicinity of the Covina Town
Center Specific Plan. This project is still under consideration and research.

SECTION 3. SCOPE OF SERVICES & DELIVERABLES

The following is a general outline of the scope of work to be provided by the consultant. While
it is intended that the following scope of work include all elements essential to develop the project,
those submitting proposals are advised to perform their own field reconnaissance and include any
items which they feel have been overlooked. The consultant may also note any required items
which they feel to be excessive or unnecessary, and/or provide alternatives to items which they
feel to be excessive or unnecessary. The description and cost of such items should be noted and
outlined separately in the cost proposal. Services must coincide with the project timeline. Services
required to complete this project by the consultant shall include:

e Existing Conditions and Research/Studies:
Existing Conditions Report
Market Study
Mobility and First/Last Mile Needs Study
Infrastructure Study
Equity Study
Urban Design Study
o Stakeholder Engagement Plan (Community Engagement Strategy)
o Detailed Stakeholder Engagement plan, Community outreach efforts, surveys and/or
study sessions and workshops
o Postcards, Project website, Meeting Notices, Presentations, Surveys and any other
applicable form of community engagement Strategy
e Draft Active Streets and Multimodal Connectivity Plan (Planning Commission)
o Plan must include:
= Zoning Map Amendments
= Land Use Policy map
= Development Standards
= Design Guidelines and Concept Plans
= Mobility/First Last Miles Strategy and List of Improvements
= Economic Development Strategy
= Equity Outcomes
= Capital Improvement Plan
e City Council Public Meeting
e City Council Review and Approval

O O O O O O




SECTION 4. PROJECT TIMELINE, GRANT AWARD, AND MAJOR TASKS

The project lifespan is for a total of 18 months. The City Council Award Date is tentatively
scheduled for March 1, 2022 and must be completed by November 2023 at the very latest. The
Consultant must also provide along with their proposal completed W-9 and 590 forms (Exhibits
E and F), so that, if selected/awarded, the execution of contracts and internal vendor set up is
completed as soon as possible for the selected consultant to commence work. Consultant must
also confirm they are able to provide the required insurance as noted on the Professional Services
Agreement (Exhibit C) and must be able to submit a certificate of insurance by the estimated
March 1, 2022 award date.

The California Department of Transportation awarded the City of Covina a Grant for Three
Hundred and Nineteen Thousand One Hundred and Fifty-One Dollars ($319,151) with a local
match (Proposition C Funds) of Forty-One Thousand Three Hundred and Forty-Nine Dollars
($41,349.00) totaling a project amount of Three Hundred and Sixty Thousand and Five Hundred
Dollars ($360,500.00) to complete the project.

Link to FY 2021-22 Grant Application Guide (Caltrans):
https://dot.ca.gov/programs/transportation-planning/regional-planning/sustainable-
transportation-planning-grants

FY 2021/22 FY 2022/23 FY 2023/24

#01 Project

Administration, quarterly
reporting, regular
meetings, reimbursement
requests, closeout

(City Staff and

Consultant) 5% of Grant

Costs

#02 Consultant
Procurement
(City Staff)

#1 Research and Analysis

(Consultant)

#2 Stakeholder Outreach
(Consultant, City support)

#3 Prepare Planning

Documents

(Consultant, City support)

#4 City Council Meeting,
Review, Approval

(City staff with

Consultant support)
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SECTION 5. SUBMITTAL REQUIREMENTS

The City is requesting Two (2) Flash Drives with the electronic copy of the proposal, which must
contain the following information (Make sure each item is labeled as noted below):

Letter of Interest

Include a letter expressing the Consultant Team’s interest in being considered for the
project. The Consultant Team should provide an explanation of why they assembled the
team it did, and the strengths for the team that they wish the Selection Committee to take
note of in the proposal. Include a statement regarding the Consultant Team’s availability to
dedicate time, personnel, and resources to this effort during the period from March 1, 2022
to November 2023. The letter of interest must include a commitment to the availability of
the Consultant Team and all key project staff during the planning period (2-page maximum).

Organization of the Consultant Team, titled “Organization”

A brief description of the Consultant Team’s firm(s) pertaining to the structure and
organization of the firm(s),including the name of the sole proprietor, or, if a corporation,
partnership or joint venture, the names of all individuals and firms that constitute the
corporation, partnership, or joint venture. Provide specific information about the Consultant
Team’s firm(s), including the firm size, number and type of professional staff, number of
years in the business, and the location of where the work will be performed.

If two or more firms are proposed as part of an association or a joint venture for the
performance of the services solicited under the RFP, provide information concerning past
associations and outline the working relationship for the services solicited under the RFP
between the firms. Indicate where the management responsibility resides and where the
quality control, design, and production coordination will be performed (2-page maximum).

Project Understanding and Approach

Include a statement demonstrating the Consultant Team Understanding of the proposed
project, of the Covina community and describing in detail the approach to completing the
project successfully and within the proposed budget and schedule. Review all exhibits,
scope of work, and project schedule and discuss any ideas for modifying, clarifying, or
improving the project (4-page maximum). Note: any changes proposed to the Scope of
Work if approved by the city will still require an administrative amendment and approval
from Caltrans.

Project Manager/Key Staff/Team Experience
Include information about the specific relevant experience and billing rates for the proposed
Project Manager and the Principal-In-Charge (if that person is different from the Project



Manager) and all other applicable staff. A Project Manager must be designated and must be
the principal contact for the City.

Include information describing the experience of the Project Manager, key staff, and/or
major sub-consultants with large and complex planning projects. Highlight and provide
specific examples demonstrating active transportation, first-last-mile connections, transit-
oriented development planning, and other similar tasks. Provide references for each
example cited including phone number and email address of contacts. Provide references
for each example cited for the Project Manager, key staff and major sub-consultants are
required (15-page Maximum).

Scope, Budget, and Schedule

Provide a detailed scope, budget and schedule consistent with the grant Amount and the
estimated schedule. Consultant Teams are encouraged to critically evaluate the Scope of
Work and recommend if any revisions to achieve a better Covina Active Streets & Multi
Modal Connectivity Plan (CASMCP) or a more efficient use of resources.

Comments/Questions on the City Standard Consultant Agreement

The City standard professional services agreement is attached for consideration, Exhibit B.
If the Consultant Team has any questions/comments related to any provisions of the
standard form contract, they must be submitted in writing with your response to this Request
for Proposals.

SECTION 6. SUBMITTAL INSTRUCTIONS

Proposal packages are to be submitted to the City on/before 4:00 p.m. on Thursday,
February 10, 2021. Consultant Team shall submit a Work Proposal and a Cost Proposal in
separate envelopes.

Work proposal (envelope 1) — submit 2 electronic copies (Two (2) flash drives, one
electronic submittal per flash drive)

The Work Proposal envelope must be clearly marked on the outside with “Response to
Request for Proposals: Covina Active Streets and Multimodal Connectivity Plan” and the
Consultant Team’s name, address, telephone number, and e-mail address.

Cost Proposal (envelope 2) — submit 1 hard copy
The Cost proposal will only be opened after the ranking process based on the Work Proposal
is complete. The envelope must include “Cost Proposal” on the envelope.



No oral, faxed, emailed, or telephonic proposals or alternatives will be considered. A
proposal may be withdrawn without prejudice upon written request by the proposer filed
with the City Clerk before the proposal submission deadline. Proposals must remain valid
and shall not be subject to withdrawal for 90 calendar days after the deadline for submission
of proposals.

Proposals received after the stated deadline will not be accepted. The time of delivery shall
be definitively determined by the time-stamping clock located in the City of Covina City
Clerk’s Office, 125 E. College Street, Covina CA 91723. It is the Consultant Team’s sole
responsibility to see that its proposal is received in proper time, and that it assumes all risks
arising out of the means of delivery. All accepted proposals shall become the property of
the City. Submit the proposal packages to:

Brian K. Lee, AICP
Director of Community Development
City of Covina
c/o City of Covina City Clerk’s Office
125 E. College Street
Covina, CA 91723

SECTION 7. EVALUATION PROCEDURE & SELECTION PROCESS

City staff, selected by the City Manager, or their designee, will evaluate each proposal for
completeness and content. Each proposal will be evaluated based upon the relevant qualifications
and experience of the Consultant Team. Staff may choose to interview two or more closely ranked
Consultant Teams, but will not expect or schedule elaborate presentations. License status and
references will also be verified. The proposal review will focus on the following criteria:

e Project Staffing and Organization (10 points)

Does the Letter of Interest provide the rationale for team selection and highlight the strengths
of the proposed team? Proposal shall demonstrate qualifications based on the Consultant
Team’s overall professional and practical experience and key personnel.

e Community and Internal Engagement (20 points)
Specific experience of the Consultant Team and their respective firms and key personnel in
effective completion of community and internal engagement processes. Proposal must
demonstrate how the Consultant Team will promote successful community involvement for
the project.

e Technical Qualifications and Delivery of a Quality Specific Plan (40 points)
Specific and relevant experiences of Consultant Team and its key personnel in performing
the technical analysis and reports and to the extent they will achieve the City’s goals in
promoting an Active Streets and Multimodal Connectivity Plan.



e Specific Management Approach (20 points)
Has the Consultant Team described its Project Understanding and Approach, including its
ability to perform and complete the services required under this RFP on time and in a cost-
effective manner with experienced personnel?

e Project Schedule (10 points)
Has the Consultant Team presented a thorough and expedient schedule for performance of
the Scope of Services required under this RFP? Proposals shall clearly outline a project-
specific schedule that meets the completion schedule by November 2023.

e Estimated Timeline

Milestone Dates
1. Request for Proposal Issued 1/10/2022
2. Questions re: Request for Proposals 1/27/2022
3. Response to Questions 2/03/2022
4, Proposals Due 2/10/2022
5. Interview (if required) 2/16/2022
6. City Council Award of Contract March 1, 2022
7. Notice to Proceed (tentative) March 3, 2022

The City will identify the Consultant Team that best meets the needs of the City and enter contract
negotiations with that highest ranked proposer. Should the City fail to reach agreement with the
top ranked Consultant Team, the City may enter negotiations with the next highest rated
Consultant Team and so on. City Staff will make a recommendation to the City Council for the
award of the Professional Services Agreement to the selected Consultant Team that best furthers
the City’s objectives, if any. The City intends to complete the contract negotiations with the
selected Consultant Team in a timely manner so that the Consultant Team can commence work
by March 6, 2022.

A. Terms and Conditions

1. The selected Consultant Team will be expected to execute the attached Professional
Services Agreement (Exhibit C) at a minimum of (5) business days prior to the date of the City
Council consideration (tentatively scheduled for March 1, 2022) of the contract award, if an award
is made. Additionally, the selected Consultant Team shall secure all insurance required under the
Professional Services Agreement and provide copies to the City, at a minimum of five (5) business
days prior to the date of City Council Consideration, if an award is made.

2. Any objections to terms contained in the City’s Professional Services Agreement must
advise the City of such objections and request modifications as part of its Work Proposal. Failure
of a proposer to accept the terms of the City’s Professional Services Agreement may result in the
rejection of the proposal. It shall be the responsibility of the prospective proposer to review all



sections and exhibits of the Professional Services Agreement, including insurance requirements.
If no objections are received, the City will assume the selected Consultant Team is able to and
will enter into the Professional Services Agreement and fulfill the terms and requirements set
therein. The City may recover any damages accruing to the City as a result of the selected
Consultant Team’s failure or refusal to execute the City’s Professional Services Agreement.

B. Acceptance of Rejection of Proposal

The City reserves the right to accept or reject any and all proposals. The City also reserves the
right to waive any informality or irregularity in any proposal or in the bidding as deemed to be in
its vest interest. Additionally, the City may, for any reason, decide not to award an agreement as
a result of this RFP or cancel the RFP process. The City shall not be obligated to respond to any
proposal submitted, nor be legally bound in any manner by the submission of the proposal. The
City reserves the right to negotiate project deliverables and associated costs.

C. Inquiries and Addenda

For inquiries regarding this RFP, please contact Daniella Andrade, Management Analyst Trainee
via email at dandrade@covinaca.gov

The Consultant Team must e-mail inquiries no later than January 27, 2021 by 4:00 p.m. Inquiries
received after that date and time will be discarded. Please include the following tin the subject
line of the email: “inquiry re: Proposal for Covina Active Streets and Multimodal Connectivity
Plan”. Telephonic inquiries will not be taken. The City will issue any revisions to this RFP as an
addendum. The City will distribute addenda to all potential proposers and pose addenda on the
City’s website. Consultant Teams are responsible for receipt of all addenda. To this end, each
Consultant Team should contact the City to verify that he or she has received all addenda issued,
if any. The City’s issuance of a written addendum is the only official method whereby the City
will interpret, clarify, or provide additional information concerning this RFP. No oral revisions
to any provision in this RFP shall be binding.

Exhibits:
A. City of Covina Application
B. General Professional Services Agreement
C. Blank W-9 Form
D. Blank 590 Form
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Exhibit A: City of Covina Application


dandrade
Typewritten Text
Exhibit A: City of Covina Application  

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text

dandrade
Typewritten Text


California Department of Transportation
SUSTAINABLE TRANSPORTATION PLANNING GRANT PROGRAM

FY 2021-22 Grant Application

Covina Active Streets and Multimodal Connectivity Plan
City of Covina




ct - Sustainable Transportation Planning Grant Program
atranss GRANT APPLICATION COVER SHEET

PART A. APPLICATION INFORMATION FY 2021-22

Grant Category (choose only one)

Sustainable Communities (MPOs with sub-applicant, Strategic Partnerships (MPOs and RTPAs
RTPAs, Transit Agencies, Cities, Counties, Tribes, other Public only)

Transportation Planning Entities)

Strategic Partnerships (FHWA SPR Part |)

Sustainable Communities Competitive
(20% Local Match requirement)

(11.47% Local Match requirement)

Strategic Partnerships Transit (FTA 5304)
(11.47% Local Match requirement)

OO

Sustainable Communities Competitive Technical
(11.47% Local Match requirement)

Application Submittal Type

(X) New ‘ (X) ‘ Prior Phases Re-Submittal
New Continuation of a prior project. Re-supmﬁ‘rol from a prior 9("”* cycle.
S . . . If so, list below how many times grantee has
Application If so, list the project fitle below.

submitted an application for this project

PART B. PROJECT INFORMATION

Project Title and Location

Project Title Covina Active Streets and Multimodal Connectivity Plan

Project Location

(City) Covina
‘ PART D: Funding Information

Project Location
(County)

Los Angeles

1. Is the applicant proposing to meet the minimum local match requirement or an over-match?2 Use the
Match Calculator to determine the appropriate match. Match Calculator

I\

[~
Q Minimum Local Match ! Over-Match

2. Whatis the source of Local Match funds being used?
(MPOs — Federal Toll Credits, PL, and FTA 5303 Funds cannot be used to match Sustainable Communities Competitive)

Local Transportation Funds Local Sales Tax Special Bond Measures

(1| Ofther, specify: |Proposition C Funds

Grant Funds Local Match Local Match Total ) Total

Requested (Cash) (In-Kind) Local Match Local Match Project Cost

$ 319,151 $ 41,349 $0 $ 41,349 11.47% $ 360,500



http://www.dot.ca.gov/hq/tpp/offices/orip/Grants/2015/Match_Calculator.xlsx
http://www.dot.ca.gov/hq/tpp/offices/orip/Grants/2015/Match_Calculator.xlsx

ct Sustainable Transportation Planning Grant Program

atrans: GRANT APPLICATION COVER SHEET

PART C. CONTACT INFORMATON

Applicant Sub-Applicant Sub-Applicant
Organization City of Covina
(legal name)
Street Address 125 E. College Street

Phone Number

(626) 384-5400

Director Name

City Covina
Zip Code 91723
Executive

Chris Marcarello

Title

City Manager

Contact Person
Name

Brian Lee

Contact Person
Title

Community Development Director

Phone Number

(626) 384-5460

Contact E-mail
address

blee@covinaca.gov

PART D. COMPLIANT HOUSING ELEMENT

City/County Applying for Sustainable Communities Grants

Yes (X) No (X)

Does the City/County have a compliant Housing Element? @ O
Has the City/County submitted Annual Progress Report to HCD for calendar years @ O
2018 and 20192




ct- Sustainable Transportation Planning Grant Program
atranss GRANT APPLICATION COVER SHEET

PART E. LEGISLATIVE INFORMATION

Use the following link o determine the appropriate legislative members in the Project area.

Search by address: http//findyourrep.legislature.ca.gov/

State Senator(s) Assembly Member(s)

District Name District Name

22- Susan Rubio 48 Blanca E. Rubio

PART F. LETTERS OF SUPPORT

List all letters of support received for the proposed project.

Name/Agency Name/Agency

Foothill Transit

Emanate Health Inter-Community Hospital

Covina Chamber of Commerce



http://findyourrep.legislature.ca.gov/

tt' Sustainable Transportation Planning Grant Program

wans > RANT APPLICATION SIGNATURE PAGE

If selected for funding, the information contained in this application will become the
foundation of the contract with Caltrans.

To the best of my knowledge, all information contained in this application is true
and correct. If awarded a grant with Caltrans, | agree that | will adhere to the
program guidelines.

Applicant

Authorized Official (Applicant)

Print Full B e

Name P

Title \/,Dﬂ-ecyar o‘f C}Jr{muni’ry/Developmenf, City of Covina
signature | F P Date |2/12/21

Sub-Applicant(s)
Authorized Official (Sub-Applicant)

Print Full
Name

NA

Title

Signature

Authorized Official (Sub-Applicant)

Print Full

Name NA

Title

Signature

Authorized Official (Sub-Applicant)

Print Full
Name

NA

Title

Signature Date




c . Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION

&frans:  NARRATIVE

PART G. APPLICATION NARRATIVE FY 2021-22

Project Information

Organization

(legal name) City of Covina

Project Title Covina Active Streets and Multimodal Connectivity Plan

Project Area
Boundaries

‘ Application Narrative

1. Project Description 150 words maximum (10 points)
Briefly summarize project in a clear and concise manner, including maijor deliverables, parties
involved, and any connections to relevant local, regional, and/or State planning efforts. Do not
exceed the space provided.
The Covina Active Streets and Multimodal Connectivity Plan (CASMCP) will seek to further regional and
local sustainability through an improved active transportation network, fransit connections, and
transit-oriented development (TOD) supportive planning. Major deliverables will include: (1) Research and
analysis of existing Market, Mobility, Infrastructure, Equity, and Urban Design conditions; (2) Stakeholder
engagement including Community Outreach Meetings and Workshops; and (3) Draft and Final Active
Streets and Multimodal Connectivity Plan. Project partners will include Foothill Transit, Emanate Health
Inter-Community Hospital, and the Covina Chamber of Commerce who can provide valuable data and
oufreach support during project development and implementation.
The project area is located in the City of Covina in heart of the San Gabriel Valley between two major
freeway (I-10, I-210). Due to its central location, the area experiences significant cut-through traffic
resulting in bicycle and pedestrian involved collisions, poor air quality, and congestion. Additionally,
despite the presence of multiple fransit centers, there is a distinct lack of TOD housing and first-last mile
connections to support increased further TOD development. Because of the multiple transit centers in the
area (Foothill Transit, Metrolink, LA METRO) the projects central corridor (Citrus Avenue) is ideal for
facilitating first-last fransit connections via active transportation.
The CASCMP will alleviate the above safety and environmental trends by establishing priority
fransportation needs, identify feasible options to best implement Complete Street first-last mile
connections to transit ,and facilitate further TOD's through opportunity site analysis. This will further regional
sustainability goals related to increased TOD housing, reducing GHG emissions through mode shift and
creating more equitable communities by facilitating affordable fransportation options.
The project will directly work to further the goals of the SCAG 2020-2045 RTP/SCS "Connect SoCal", State
Planning Priorities, and Covina's Town Center Specific Plan areq, all of which aim to reduce GHG
emissions, concentrate development near fransit centers, and create a safer active transportation
network.

Bounded by Arrow Highway, the I-10 freeway, Azusa Ave, and Grand Ave.

Page 1 of 9



. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

2A. Project Justification (15 points)

o Describe the problems or deficiencies the project is attempting to address, as well as how the
project will address the identified problems or deficiencies.

o List the ramifications of not funding this project.

o Clearly define the existing issues surrounding the project (e.g., tfransportation issues, inadequate
fransit services, impacts of heavy trucking on local streets, air pollution, etfc.).

o Competitive applications support the need for the project with empirical data.

o Describe how this project addresses issues raised

¢ Define the public benefit

e Explain how the public was involved with identifying issues

o Describe the impact of not funding the project

e Do not exceed the space provided

The Covina Active Streets and Multimodal Connectivity Plan (CASMCP) will seek to further regional and
local sustainability through an improved active transportation network, transit connections, and
fransit-oriented development (TOD) supportive planning. The project area is located in the City of Covina
in heart of the San Gabriel Valley between two major freeway (I-10, 1-210). Due to its central location, the
area experiences significant cut-through traffic resulting in bicycle and pedestrian involved collisions, poor
air quality, and congestion. Additionally, despite the presence of multiple fransit centers, there is a distinct
lack of TOD housing and first-last mile connections to support increased further TOD development. The
CASCMP will alleviate the above frends by establishing priority needs and feasible options to best
implement Complete Street first-last mile connections to transit and facilitate further TOD's through
opportunity site analysis. This will further regional sustainability goals related to increasing TOD housing,
reducing GHG emissions through mode shift, and creatfing more equitable communities through providing
additional low-cost transportation options.

The project area contains two AB 1550 and one SB535 communities, two census tracts within the 60-65%
percentile of CalEnviroScreen 3.0, and thirteen Environmental Justice Areas (EJA) which account for the
maijority of the project area. EJA's are created by SCAG (the regional MPO) to identify high
concentrations of minority population or low-income households than are seen in the region as a whole to
further regional equity goals. The Healthy Places Index combined census tract score for the project area
show only 5.23% commute to work by transit, walking, or cycling. Despite this, the Statewide Integrated
Traffic Records System (SWITRS) reports there has been 44 bicycle involved collisions, and 77 pedestrian
involved collisions (including three fatalities) within the project area with last 5 years recorded years
(2014-2018).

The project experiences significant air quality challenges due fo its regional position. The East San Gabriel
Valley contains five major interstate and state highways passing through the area. According to
CalEnviroScreen 3.0, excessive fraffic in this area due to inferstate motorist cut through has caused more
vehicle-related injuries, noise, and air pollution on residential streets. The average PM2.5 concenftration in
the sub-region is also more than 11 ug/m3 —ranked in the State's worst 65 percentile. This average PM2.5
concentration is below the EPA standard of 12 pg/m3 as the threshold for healthy air, This frends put
residents at additional health risk for asthma, heart disease, and cancer.
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. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

2A. Project Justification (continued)

The project will benefit the public and directly address the equity, mobility, environmental, and health
issues above by providing a safer, less car-dependent, and more affordable community, through
fransportation infrastructure which facilitates fransit use and the development of TODs.

The project will directly benefit disadvantaged communities by providing the potential for additional
affordable housing TOD's and providing active transportation infrastructure which facilitates transit use
directly within their community. Potential sites for future development of TODs to be further explored with
the development of this plan are included in the Aftachments section. These future development sites will
support the Regional SCS goals of increasing development near fransit area to reduce GHG.

Bicyclist and pedestrian involved collisions will be reduced by providing active and complete streets
which protect all modes of travel, which may also include redesigning of streets to reduce cut-through
traffic from surrounding freeways. Early concepts of potential street improvements can be seenin
Attachments section. These project elements will also result in reduced GHG emissions and improve air
quality by making active transportation and transit the easy choice by have housing choices and
comfortable first-last mile connections.

The CASMCP will be the culmination of a broad community-based process, beginning in the early 2000s
with the Covina General Plan, continuing in 2015 with a Metro TOD Grant award resulting in a revised
Specific Plan in the center of the project area, and implementing goals identified in the regional SCS
which included input from 18 community based organizations. Throughout the development of all of
these plans, stakeholder interviews, community meetings, and surveys were issued to identify goals,
discuss issues,and recognize opportunities. Development of the CASMCP will include additional outreach
to build upon these previous studies including work with project partners to perform targeted outreach to
identify opportunities and constraints related to fransit, health, and community development that must be
addressed.

If the project remains unfunded the City will need to continue a patchwork approach to solving the
safety, housing, and equity challenges which plague the area. The City will also remain less competitive
when attempting to secure funding for patchwork improvements as there is no plan which demonstrates
the holistic vision and opportunities for active fransportation and TODs in the area. The City has so far
been able to identify the need to increase bicycle and pedestrian safety, improve poor air quality, and
provide TOD opportunity sites (as seen in the attached maps) to create a more multimodal downtown
area. Without out the CASMCP however, it is unlikely the City and project partners will ever be able to fully
capitalize on existing transportation infrastructure, identify opportunities, and make a significant shift to a
more walkable, bikeable, and transit-oriented community.
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. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

2B. Disadvantaged Communities Justification (5 points)
o Explain how the project area or portions of the project area are defined as a

disadvantaged community, including Native American Tribal Governments and rural
communities.

¢ Explain how the proposed project addresses the needs of the disadvantaged community.

¢ Describe how disadvantaged communities will benefit from the proposed planning
project.

¢ The tools in Grant Application Guide, Appendix A, are infended to help applicants define
a disadvantaged community.

o Cite data sources, the tools used, and include a comparison o the statewide
thresholds that are established in each tool.
¢ Do not exceed the space provided.
The project area contains two AB 1550 communities, one SB 535 community, two census fracts within the
60-65% percentile of CalEnviroScreen 3.0, and thirteen Environmental Justice Areas (EJA) which account
for the majority of the project area. The project will directly benefit disadvantaged communities by
providing the potential for additional affordable housing TOD's and providing active transportation
infrastructure which facilitates fransit use directly within their community in which they already live. As
low-income households are more likely to be transit or active transportation dependent, it is expected
that infrastructure that reduces bicyclist and pedestrian involved collisions will benefit these communities
the significantly.

2C. Disadvantaged Communities Engagement (5 points)

e Describe how the proposed effort would engage disadvantaged communities, including
Native American Tribal Governments and rural communities. Include specific outreach
methods for involving disadvantaged communities.

e Describe how disadvantaged communities will continue to be engaged during the next
phases after the proposed planning project is complete, including project
implementation. See Grant Application Guide, Appendix A, for best practices in
community engagement.

e Do not exceed the space provided.

The Project will develop a targeted stakeholder engagement plan to 1) ensure an inclusive and
organized approach to outreach that is equity-based, with an emphasis on disadvantaged and
underserved communities in the Project Area; and 2) facilitate the creation of a Active Streets and
Multimodal Connectivity Plan that is reflective of expected outcomes derived from community input. The
City will conduct at least one public meeting and three public workshops to explain the project, identify
community opportunities and challenges, discuss preliminary findings of the studies and analysis prepared
for the project, develop a vision for the Project Area, and discuss strategies to realize this vision as a
community. Engagement method for the workshops will be varied and emphasize going out into the
community to gather feedback at locations, times of day, and venues that are convenient to them. The
City will continue to engage throughout during the Plan development and project implementation
through emails, a project website, and printed materials with the assistance of community partners
including Foothill Transit, Emanate Hospital, and other local organizations identified during outreach.
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. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

3. Grant Specific Objectives (Total 35 points)
Integrate the following Grant Program Considerations (Grant Application Guide, Chapter 1.2) in the
responses for 3A-G below, as applicable:

e Caltrans Strategic Management Plan

e California Transportation Plan (CTP) 2040
e Modal Plans that Support the CTP 2040

e Title VI and Environmental Justice

3A. Grant Specific Objectives (5 points)

e Explain how the proposal encourages local and regional multimodal tfransportation,
housing and land use planning that furthers the region’s RTP SCS (where applicable).

¢ Demonstrate how the proposed effort would coordinate fransportation, housing, and
land use planning components of the project to inform one another (i.e., regular
coordination meetings between responsible entities, joint community meetings, letters of
commitment from all relevant implementing agencies, etc.

e Explain how the proposed effort would contribute to shifts in land use fowards more
sustainable and equitable communities, such as more affordable housing near transit or
more compact regional development patterns. (Reference Grant Application Guide,
Chapter 2.2, for example project types)

e Do not exceed the space provided.

The CASMCP wiill directly support California Transportation Plan and regional RTP/SCS goals of reducing
GHG by facilitating active fransportation and fransit connections by coordinating land use, active
fransportation, and fransit connections in one clearly defined plan, supported by project partners (Foothill
Transit, Emanate Health Inter-Community Hospital, Chamber of Commerce) in diverse areas of interest
including fransportation, health, and economic considerations required for private housing investment.
The project will identify key sites that present an opportunity to develop additional housing and/or mixed
use development with a direct connection to fransit through a suite of studies to best identify feasible
areas for TOD's and how they can how they can best be integrated into the existing community. These
studies will include a: Market Study, Mobility Study, Infrastructure Study, Equity Study, and Urban Design
Study. The goals of these studies and the CASMCP are directly align with the regional RTP/SCS which
include:

* Encouraging development of diverse housing types in areas that are supported by multiple
fransportation options by facilitating low-income and mixed-use housing in transit rich areas; and

* Focusing growth near destinations & mobility options through increasing housing and mixed-use
buildings near transit centers and local job centers;

¢ Promoting diverse housing choices by providing affordable and mixed-use homes near job centers;
and

e Leveraging technology innovations by increasing housing choices near transit centers which can more
optimally encourage use of new transit and fransportation innovations.
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. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

3B. Grant Specific Objectives (5 points)

o Explain how the proposal contributes to the State’s GHG reduction targets and advances
fransportation related GHG emission reduction project types/strategies (i.e., mode shift,
demand management, travel cost, operational efficiency, accessibility, and coordination with
future employment and residential land use, etc.)

¢ Do not exceed the space provided.

The project will contribute to the States GHG reduction targets through mode shift, allowing for increased
operational efficiency of project partners (Foothill Transit), increasing accessibility of active transportation
infrastructure, and coordinating future employment and residential land uses. By providing active
fransportation infrastructure in the form of Active Streets, active transportation will become a more
aftractive mode choice including its use for first-last mile. The plan will also work to facilitate land use and
design which increase housing density near transit. Operational partners will then be able to increase their
efficiency through higher concentrations of users. These combined strategies will result in reducing GHG
and improve air quality by reducing VMT through an improved jobs-housing balance, an active
fransportation network accessible to all users, and a transit system with safe first-last mile connections.

3C. Grant Specific Objectives (5 points)
e Explain how the proposal supports other State goals, including but not limited to:
o State Planning Pricrities (Government Code Section 65041.1)
o Climate Adaptation Goals (Safeguarding California)
o Goals and Best Practices cited in the 2017 RTP Guidelines, Appendices K and L.
e Do not exceed the space provided.

The project will support State goals including State Planning Priorities (Government Code

State Planning Priorities (Government Code Section 65041.1) by identifying and promoting infill
development and equity by improving existing infrastructure that supports infill development and
facilitating redevelopment of underutilized land that is presently served by fransit, streets, water, sewer,
and other essential services in undeserved areas.

The project will support State Climate Adaptation Goals by further Integrating local and regional planning
(SCAG RTP/SCS) by providing a detailed analysis of the area which can be used for vulnerability
assessments. The area will remain a key location of study do to its location in the heart of San Gabriel
Valley and connection to regional trunklines including Metrolink, LA Metro Gold Line, I-10, I-210, and Arrow
Highway.

The project will support 2017 RTP Guideline goals related to Health and Equity (Appendix K) by directly
applying best practices (Appendix L) addressing all: “Ds factors” variables including density of land use,
pedestrian-scale design, access to regional destinations, and distance to tfransit through street design and
land use to facilitate active transportation, fransit use, and TOD's
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. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

3D. Grant Specific Objectives (5 points)
o Explain how the proposal encourages stakeholder involvement.

o List the stakeholders involved in the planning effort (e.g., first responders,
community-based organizations, local housing and public health departments,
fransit agencies, and partners including State, federal, local agencies)

o Explain how stakeholders will be involved throughout the project.
¢ Do not exceed the space provided.

The City will notfify community groups, schools, religious institutions, property owners, residents, adjacent
jurisdictions, and other stakeholders about the Project by email and postcards, developing a Project
website, and online engagement through social media channels with community partners. All
printed/online materials d will be available in English and Spanish. The City will work with
community-based organizations and local public and private schools to encourage broad participation,
and build upon existing City oufreach institutional frameworks such as those at the Library and Parks and
Recreation Departments used tor regularly interact with the local communities.

Outreach will consist of atf least one public meeting and three public workshops to explain the project,
identify community opportunities and challenges, discuss preliminary findings of the studies and analysis
prepared for the project, develop a vision for the Project Area, and discuss strategies to realize this vision
for as a community. The engagement methods and activities for each outreach will be varied and
modified as informed by post-event survey data. Events will be held at locations, times of day, and venues
that are convenient to residents, including nights and weekends, a walkable distance from DACs.

3E. Grant Specific Objectives (5 poinfts)
e Explain how the proposal involves active community engagement.

o Describe the specific public outreach methods/events that will be employed throughout
the project

e Explain how public input will inform the project.

e Describe how the effort will survey the public at the end of each outreach event to
gauge effectiveness of these activities for the planning effort.

e Do not exceed the space provided.

The City will utilize a combination of multi-lingual traditional outreach materials, including mail inserts,
flyers, posters, and non-traditional outreach including use of social media and partnerships with local
businesses to reach the widest audience possible. Oufreach events will include interactive events and
may occur in open-air outdoor areas in the project area when possible to do so when following public
health guidelines. Should COVID19 restrictions still be imposed during the outreach period, the City will
initiate and increased effort to partner with local CBOs with significant online presence.

Foofthill Transit, Emanate Health Inter-Community Hospital, and the Covina Chamber of Commerce also
will play a key role in outreach efforts identifying community needs and opportunities. This will allow the
City to specifically address tfransportation, health, and commercial needs to create the most sustainable
and impactful project priorities, Each outreach event will be concluded with a survey to gauge
effectiveness of activities conducted at the event. Data gained from these surveys wil be utilized to
develop new engagement activities and modify existing for actives for use in subsequent events.
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. Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION
Gfrans:  NARRATIVE

3F. Grant Specific Objectives (5 points)

o Explain how the proposal assists in achieving the Caltrans Mission and Grant Program
Objectives (Grant Application Guide, Chapter 1.2)

o Sustainability, Preservation, Accessibility, Safety, Innovation, Economy, Health, and
Social Equity, as applicable.

¢ Do not exceed the space provided.

The project will increase sustainability by increasing the efficiency and ease of use of local and regional
fransit and active fransportation resulting in reduced GHG emissions. The project will help preserve the
regional fransportation system by advancing State, Regional, and local fransportation planning growth
and promoting energy conservation through active fransportation facilities. The project will increase
accessibility for zero-vehicle household and those unable to drive by facilitating transit and active
fransportation use, decreasing dependence on cars. The project will increase safety for active
fransportation users by providing safety infrastructure along major vehicle corridors and establishing
"Active Streets" which prioritize active fransportation users. The project will promote use innovative designs
that will best serve active transportation users and connections to transit in land use and streets. The
project will support economic vitality in multiple disadvantaged communities by creating inviting
streetscapes and reducing transportation costs for for households through cheaper viable alternatives.
The project will decrease exposure to pollution and promote physical activity for all ages and abilities by
creating low-stress active tfransportation infrastructure and facilitating reduced GHG through mode shift.
The project creates social equity by being located in disadvantaged communities and targeted outreach

3G. Grant Specific Objectives (5 poinfts)

o Explain how the proposal ultimately results in funded and programmed multimodal
fransportation system improvements. Applicants should discuss next steps for project
implementation, including fiming for programming improvements that would result from
the planning effort.

e Do not exceed the space provided.

The proposed project will result in multiple deliverables which will facilitate multimodal transportation
system improvements including Active Streets, enhanced first-last mile fransit connections, and increased
density near transit centers. As a result of this project, the City will have established a clear and viable
active transportation improvement including design guidelines and a capital improvement plan to
increase street safety for active transportation users. The City will also have set the stage for transit
supportive housing through zoning amendments and design standards to facilitate active fransportation
as a commuting mode or as a first-last mile solution.

It is anticipated the project will be completed by June 2023, and will include a Capital Improvements Plan
with to establish specific project timeline goals. The project will be ultimately implemented through a
combine public-private efforts, including partnerships, regional tfransportation funds, local tax-revenue,
and TOD developers. The City is currently in the process of establishing an enhanced infrastructure finance
district (EIFD) in the area to facilitate the plans implementation and area maintenance. Specific funding
opportunities identified for project implementation at this time include regional transportation funs
Proposition A, Proposition C, Measure M, and Measure R. The City will also utilize this plan to pursue
fransportation and TOD related grants including ATP, HSIP, AHSC, and others as they are available.
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c . Sustainable Transportation Planning Grant Program
SUSTAINABLE COMMUNITIES - GRANT APPLICATION

&frans:  NARRATIVE

4. Project Management (Total 30 points)
See Scope of Work and Cost and Schedule samples and checklists for requirements (Grant
Application Guide, Appendix B), also available on the Calirans grants website:
https://dot.ca.gov/programs/transportation-planning/regional-planning/sustainable-
fransportation-planning-grants

4A. Scope of Work (15 points)

4B. Project Timeline (15 points)
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Active Streets Focused Study Area Photo Guide

1 . - " Kelby!Park

Foothilliliransit! ElHUrStSt E(Hurst'St

. |
E'Kelby;St E|Kelby,St E{Kelby,St:

NfathiAve
IN\Viceroy/Ave
]

STAVER

itru

T iNG

imore’Ave N Fenimore’Ave’

N\IEEEAR

N[Cedar; Dr,

NI5th"Ave
Fe

WEAL

EdnalPark S W Ednalpl ElEdnalRl ElEdnalpl E/Ednalp!

WiEdnalRl ' 4 A Covina, - Metrolink

r

WEdnalel Station

9

WiRershing[Ct, = ) m -

E(Front{St

shing|Ct

N\Valencia PI
N Chardonnay,Dr
N|Cabernet{Dr

ParkAve

AT A
g o as w

e

ler Covma,P.oU;e ol

L3P

k- |

e WisaniBe

i NiSanfJoselAve
Y | jRd! L
3 VVVW:San:EI’elgd_‘IL

GalaxielDr,

anyueansS

Fairlane Way

E{School/St

0
A
-
5
d
’

P
SR oAy PIEIN

WiPalm/Ave

Emanate;Health
3 .- T
Inter-=Community; Bl W Cottage i

EiltalialSt
IHospital

RarkiDr

CovinatPark

9

i

=

;

!

" ‘i
d

i

b

-

E(College'St

SAVLOSORUESIN

E{College!St

\W/KenoakiDr,

S
N
College\WVay;

(erou

NERIAD & &

Active Streets Transportation Corridor Study







1) Metro Gold Line Light Rail Transit Station. Located at the northern terminus of Citrus Avenue, this regional transit system provides access to other San
Gabriel Valley cities and downtown Los Angeles.




_Existing

Proposed

I

2) Citrus Avenue Improvements. Existing street conditions (above) and proposed street infrastructure/facilities
improvements.




METROLIMNIE

3) Metrolink. Metrolink Regional Rail Station is one of three regional transit hubs along Citrus Avenue.

commercial district aimed at increasing non-motorized and transit travels.




Existing

5) 2" Avenue Improvements. Existing street conditions (above) and proposed street infrastructure/facilities improvements.




7) College & 3rd. Third Street is the main thoroughfare leading to Emanate Health Inter-Community Hospital, this region’s
major healthcare provider.




Existing
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Proposed

8) Cottage Drive Improvements. Existing street conditions (above) and proposed street infrastructure/facilities
improvements.
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Transit-Oriented Development Opportunity Sites

Opportunity Site 1. Emanate Hospital parking lots on San Bernardino Road and Third Avenue.
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Opportunity Site 2. Vacant former auto sales lot on Citrus Avenue and San Bernardino Road.




Opportunity Site 3. Ample parking lots behind commercial properties along Citrus Avenue and College Street.

Opportunity Site 4. Downtown Covina lot ideal for TOD development behind business properties on Citrus Avenue and
College Avenue.
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Opportunity Site 5. Vacant property at Citrus Avenue and Front Street.

Opportunity Site 6. Prime location for TOD development at Second Avenue and Cottage Drive.




Opportunity Site 7. Excess parking lot at Second Avenue and Italia Street.

Opportunity Site 8. Ample parking lot in the downtown center at First Street and School Street.




Opportunity Site 9. Excess parking at First and Italia Streets.

Opportunity Site 10. Shifting industrial uses and vacant lots located at Barranca Avenue and the Metrolink railroad tracks.
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Opportunity Site 12. City-owned Public Works yard are identified as an opportunity site for increasing future housing needs
at Barranca Avenue and San Bernardino Avenue.




Letters of Support




Foothill Transit

February 9, 2021

Mr. Brian Lee

Director of Community Development
City of Covina, City Hall

125 East College Street

Covina, CA 91723

RE: Letter of Support-CA Department of Transportation Sustainable
Transportation Planning Grant Program (Fiscal Year 2020-21) Covina
Active Streets and Multimodal Connectivity Plan

Dear Mr. Lee:

On behalf of Foothill Transit, | would like to express our full support and
partnership for the City of Covina’s Active Streets and Multimodal Connectivity
Plan grant application. It is our intent to be active participants in the development
and implementation of this planning process.

Foothill Transit operates two local bus routes with relatively low ridership in the
proposed Active Streets and Multimodal Connectivity Plan area; Routes 281 and
190. Route 281 operates along North Second Avenue and North Citrus Avenue with
service extending from the Puente Hills Mall in Roland Heights to the City of
Glendora. Route 190 operates along Badillo Street and North Citrus Avenue with
service extending from the cities of El Monte and Baldwin Park, and Pomona. Both
Route 281 and 190 generally operate on a 30-minute headway. Route 190 operates
with 15-minute headways during the weekday a.m. and p.m. peak periods. Foothill
Transit is currently studying the operational efficiencies of our transit lines and we
believes this proposed plan to be an excellent opportunity to coordinate our
efforts to providing efficient and convenient transit services for our east San
Gabriel Valley commuters.

Foothill Transit has also recently constructed a new transit center and “Park &
Ride” on the northeast corner of North Citrus Avenue and Covina Boulevard. This
transit center is a net-zero energy building and provides an opportunity for Covina
residents to easily access both the nearby downtown Covina Metrolink. The
proposed plan will provide an opportunity to more fully capitalize on this transit

MEMBER CITIES Arcadia, Azusa, Baldwin Park, Bradbury, Claremont, Covina, Diamond Bar, Duarte, El Monte, Glendora
Industry, Irwindale, La Puente, La Verne, Monrovia, Pasadena, Pomona, San Dimas, South El Monte, Temple City, Walnut,

West Covina and Los Angeles County A PUBLIC AGENCY



February 9, 2021
Page 2
Re: Letter of Support for City of Covina

investment, increasing ridership, amplifying GHG reduction, and providing greater
accessibility in the city and region.

Foothill Transit strongly supports the City’s efforts to be proactive in addressing
crucial needs for an Active Streets and Multimodal Connectivity Plan. Funding for
the proposed plan will improve local and regional transit connectivity, expand
active transportation networks, and increase mobility and accessibility into the
three regional transit hubs all located along the Citrus Avenue transportation
corridor.

Thank you for your consideration.

Sincersaly,

Doran J. nes
Chief Executive Officer




Chamber of Commerce

935 W. Badillo Street, Suite 100
Covina, California 91722-4164
626.967.4191 fax 626.966.9660
WWWw.covina.org

February 8, 2021

Mr. Brian Lee

Director of Community Development
City of Covina, City Hall

125 East College Street

Covina, CA 91723

RE: Letter of Support-California Department of Transportation Sustainable Transportation Planning Grant
Program (Fiscal Year 2020-21) Covina Active Streets and Multimodal Connectivity Plan

Dear Mr. Lee:

The Covina Chamber of Commerce is pleased to submit this letter of support for the Covina Active Streets
Multimodal Connectivity Plan that is being submitted by the City of Covina.

Citrus Avenue is a travel corridor that includes three regional transportation hubs; Metro Gold Line and
Metrolink Commuter Rail stations and Foothill Transit Bus Center. Citrus Avenue is also the home of
Covina’s historic commercial downtown. Building off of the City’s recently completed Downtown Town
Center Specific Plan and advancing design concepts with this Active Streets Multimodal Connectivity Plan
will set an active transportation and land use roadmap to create thoughtful transit-oriented development,
active living and open space opportunities for our communities along and nearby the Citrus Avenue
transportation corridor that focuses on mobility improvements to facilitate safe access to and from transit
stations and our nearby businesses.

Plantings, lighting, street furniture, and other streetscape components shape human experience and can
serve to draw people into our City’s downtown core. The improved streetscape will invite more activity and
complement adjacent land uses. Streetscape improvements will be implemented over time and may be
carried out by various housing and commercial development opportunities. Ultimately, these improvements
will help enhance local business vitality, promote economic development, foster entrepreneurship and
creativity, and bolster sense of character and place for all of Covina.

I strongly support the City’s efforts to be proactive in addressing crucial needs for an Active Streets and
Multimodal Connectivity Plan. Funding for this planning project will help to improve local and regional
transit connectivity, expand active transportation networks, and increase mobility and accessibility into the
City’s downtown core.

Sincerely,

m

Dawn Nelson
President/CEO
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210 W. San Bernardino Road
Covina, CA 91723

Emanate
4y Health.

Phone 626.331.7331
Fax 626.859.5865

February 8, 2021 /

Mr. Brian Lee, Director of Community Development
City of Covina, City Hall

125 East College Street

Covina, CA 91723

RE: Letter of Support-CA Department of Transportation Sustainable Transportation Planning Grant Program
(Fiscal Year 2020-21) Covina Active Streets and Multimodal Connectivity Plan

Dear Mr. Lee:

On behalf of Emanate Health Inter-Community Hospital, | would like to express our full support for the Covina
Active Streets Multimodal Connectivity Plan and our intent to be active participants in its planning, development
and implementation.

Our healthcare facilities play an important role within the community, including improving health outcomes for
disadvantaged residents as well as providing preventive care for all community members. As per the American
Hospital Association, a person's ability to reach their highest potential for health is tied to more than access to
and the quality of health care is important; however, to fully address the systemic challenges in communities,
health organizations must be active participants in the community.

Housing and mobility play direct roles in the recovery of patients, and as such, Emanate Health Inter-Community
Hospital is committed to partnering with the City of Covina in promoting and creating affordable housing and
safer streets. Given our moral obligation to provide care for all members of the community, including those
without permanent residences, Emanate Health Inter-Community Hospital believes it pertinent to partner with
the City to provide affordable housing information to its patients, assist with outreach, and provide data during
the development of the Active Streets Multimodal Connectivity Plan to ensure the needs of all residents,
regardless of housing status, are heard and supported. We are especially supportive and believe we can be
valuable partners in the establishment of Health Corridors and the Medical Core Zone.

e Health Corridors or “health walks” are proposed to improve access and use of West Cottage Drive and West
College Street. A health/fitness themed connection will thematically connect the existing healthcare uses
with the Citrus Avenue District. The health corridor will take inspiration from healing gardens, exercise
parks, cultural trails, and green street.

e The Medical Core Zone encourages the concentration of medical, health professional, and support-type
uses, (including clinics, pharmaceutical, physician, and related business services and activities) that support
the Hospital. Efficient use and expansion of hospital uses is encouraged through replacement of surface
parking areas with parking structures. Infrastructure needs such as greenways, wider sidewalks, pedestrian
lighting are envisioned to make for a more livable and sustaining community. Alley connections and
attractive pedestrian facilities such as “health corridors” will increase accessibility and walkability between
the medical-core and adjacent districts.

www.emanatehealth.org



* Emanate
¥4 Y Health

I strongly support the City’s efforts to be proactive in addressing crucial needs for an Active Streets Multimodal
Connectivity Plan. Funding for the proposed plan will improve local and regional transit connectivity, expand
active transportation networks, and increase affordable housing within the Covina community.

Chief Executive Officer

www.emanatehealth.org
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PROFESSIONAL SERVICES AGREEMENT

This Professional Services Agreement (“Agreement”) is dated [month] [day], [year]
(“Effective Date) and is between the City of Covina, a California municipal corporation (“City”)
and [Consultant’s Legal Name], a [Legal Form of Entity, e.g., California corporation, limited
partnership, limited liability company] (“Consultant”). City and Consultant are sometimes
individually referred to as “Party”” and collectively as “Parties” in this Agreement.

RECITALS

A. City desires to utilize the services of Consultant as an independent contractor to
[provide/perform ... describe required services].

B. Consultant represents that it is fully qualified to perform such services by virtue of
its experience and the training, education and expertise of its principals and employees.

C. City desires to retain Consultant and Consultant desires to serve City to perform
these services in accordance with the terms and conditions of this Agreement.

The parties therefore agree as follows:

1. Term of Agreement. The term of this Agreement shall be from the Effective Date through
[Month] [Day], [Year], unless sooner terminated as provided in Section 14 of this Agreement. The
City may, upon mutual agreement, extend the contract for [Enter Number —i.e. two (2)] additional
one year terms. In no event shall the contract be extended beyond [Enter Written Date — should
be no later than the expiration of the final extension date].

2. Compensation.

If compensation is based on an hourly rate, use this first paragraph and delete the flat rate
paragraph:

A. Compensation. As full compensation for Consultant’s services provided under this
Agreement, City shall pay Consultant a sum not to exceed [Written Amount] Dollars ($[Numerical
Amount]) (the “maximum compensation”), based on the hourly rates set forth in the Approved Fee
Schedule, attached hereto as Exhibit A. Any terms in Exhibit A, other than the payment rates and
schedule of payment, are null and void.

If compensation is based on a flat rate, use the next paragraph and delete the hourly rate
paragraph:

A Compensation. As full compensation for Consultant’s services provided under this
Agreement, City shall pay Consultant the total flat sum of [Written Amount] Dollars ($[Numerical
Amount]) (the “maximum compensation”), as set forth in the Approved Fee Schedule, attached
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hereto as Exhibit A. Any terms in Exhibit A, other than the payment rates and schedule of
payment, are null and void.

If City reimburses for all or certain expenses in addition to compensation, use this paragraph
and delete the other subsection B:

B. Expenses. City shall only reimburse Consultant for those expenses expressly set
forth in Exhibit A. In no event shall reimbursable expenses collectively exceed the total sum of
[Written Amount] Dollars ($[Numerical Amount]).

If City does not reimburse for expenses, use this paragraph and delete the other subsection B:

B. Expenses. The amount set forth in paragraph A shall include reimbursement for all
actual and necessary expenditures reasonably incurred in the performance of this Agreement.

C. Additional Services. City shall not allow any claims for additional services
performed by Consultant, unless the City Council and the Consultant Representative authorize the
additional services in writing prior to Consultant’s performance of the additional services or
incurrence of additional expenses. Any additional services or expenses authorized by the City
Council shall be compensated at the rates set forth in Exhibit A, or, if not specified, at a rate
mutually agreed to by the parties. City shall make payment for additional services and expenses
in accordance with Section 4 of this Agreement.

3. Consultant’s Services.

A. Scope of Services. Consultant shall perform the services described in the Scope of
Services, attached as Exhibit B. City may request, in writing, changes in the scope of services to
be performed. Any changes mutually agreed upon by the parties, and any increase or decrease in
compensation, shall be incorporated by written amendments to this Agreement.

B. Party Representatives. For the purposes of this Agreement, the City Representative
shall be the City Manager, or such other person designated in writing by the City Manager (the
“City Representative”). For the purposes of this Agreement, the Consultant Representative shall
be [Name], [Title] (the “Consultant Representative”). The Consultant Representative shall directly
manage Consultant’s services under this Agreement. Consultant shall not change the Consultant
Representative without City’s prior written consent.

If there is a project timeline:

C. Time for Performance. Consultant shall commence the services on the Effective
Date and shall perform all services in conformance with the project timeline, attached hereto as
Exhibit C.

If there is no project timeline:
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C. Time for Performance. Consultant shall commence the services on the Effective
Date and shall perform all services by the deadline established by the City Representative or, if no
deadline is established, with reasonable diligence.

D. Standard of Performance. Consultant shall perform all services under this
Agreement in accordance with the standard of care generally exercised by like professionals under
similar circumstances and in a manner reasonably satisfactory to City.

E. Personnel. Consultant has, or will secure at its own expense, all personnel required
to perform the services required under this Agreement. All of the services required under this
Agreement shall be performed by Consultant or under its supervision, and all personnel engaged
in the work shall be qualified to perform such services. Consultant shall determine the means,
methods, and details by which Consultant’s personnel will perform the services under this
Agreement. Consultant shall be solely responsible for the satisfactory work performance of all
personnel engaged in performing the services and compliance with the customary professional
standards.

If none of the work will be performed during the design and preconstruction phases of public
works construction (e.g., inspection or land surveying work):

F. Compliance with Laws. The Consultant shall keep itself informed of all local, state
and federal ordinances, laws and regulations which in any manner affect those employed by it or
in any way affect the performance of its service pursuant to this Agreement. The Consultant shall
at all times observe and comply with all such ordinances, laws and regulations. The City and its
agents shall not be liable at law or in equity occasioned by failure of the Consultant to comply with
this section.

If some or all of the work is to be performed during the design and preconstruction phases of
public works construction (e.g., inspection or land surveying work):

F. Compliance with Laws. The Consultant shall keep itself informed of all local, state
and federal ordinances, laws and regulations which in any manner affect those employed by it or
in any way affect the performance of its service pursuant to this Agreement. The Consultant shall
at all times observe and comply with all such ordinances, laws and regulations. The City and its
agents shall not be liable at law or in equity occasioned by failure of the Consultant to comply with
this section. This Agreement may call for services that, in whole or in part, constitute “public
works,” as defined in the California Labor Code. Therefore, as to those services that may be
“public works”, including [specify type of work], Consultant shall comply in all respects with all
applicable provisions of the California Labor Code, including those set forth in Exhibit D.

G. Permits and Licenses. Consultant shall obtain and maintain during the Agreement
term all necessary licenses, permits and certificates required by law for the provision of services
under this Agreement, including a business license.

4. Method of Payment.
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A Invoices. Consultant shall submit to City an invoice, on a monthly basis or less
frequently, for actual services performed pursuant to this Agreement. Each invoice shall itemize
the services rendered during the billing period, hourly rates charged, if applicable, and the amount
due. If City disputes any of Consultant's fees, it shall give written notice to Consultant within
thirty (30) days of receipt of an invoice of any disputed fees set forth on the invoice.

B. Payment. City shall pay all undisputed invoice amounts within thirty (30) calendar
days after receipt up to the maximum compensation set forth in Section 2 of this Agreement. City
shall not withhold federal payroll, state payroll or other taxes, or other similar deductions, from
payments made to Consultant. For all reimbursements authorized by this Agreement, Consultant
shall provide receipts on all reimbursable expenses in excess of Fifty Dollars ($50) in such form
as approved by the Finance Director.

C. Audit of Records. Consultant shall make all records, invoices, time cards, cost
control sheets and other records maintained by Consultant in connection with this agreement
available during Consultant’s regular working hours to City for review and audit by City.

5. Ownership of Documents. Upon completion of, or in the event of termination or
suspension of this Agreement, all original documents, designs, drawings, maps, models, computer
files containing data generated for the work, surveys, notes, and other documents prepared in the
course of providing the services to be performed (“written products™) pursuant to this Agreement
shall become the sole property of the City without restriction or limitation upon its use and may
be used, reused, disseminated or otherwise disposed of by the City without the permission of the
Consultant. With respect to computer files containing data generated for the work, Consultant
shall make available to the City, upon reasonable written request by the City, the necessary
computer software and hardware for purposes of accessing, compiling, transferring and printing
computer files. Consultant may take and retain copies of the written products as desired, but the
written products shall not be the subject of a copyright application by Consultant.

6. Independent Contractor.

A. Consultant is, and shall at all times remain as to City, a wholly independent
contractor and not an employee of City. The personnel performing the services under this
Agreement on behalf of Consultant shall also not be employees of City and shall at all times be
under Consultant's exclusive direction and control. Consultant shall have no power to incur any
debt, obligation, or liability on behalf of City. Neither City nor any of its agents shall have control
over the conduct of Consultant or any of Consultant’s employees. Consultant shall not, at any
time, or in any manner, represent that it or any of its officers, agents or employees are in any
manner employees of City. Consultant and Consultant’s personnel shall not supervise any of
City’s employees; and City’s employees shall not supervise Consultant’s personnel. Consultant’s
personnel shall not wear or display any City uniform, badge, identification number, or other
information identifying such individual as an employee of City; and Consultant’s personnel shall
not use any City e-mail address or City telephone number in the performance of any of the services
under this Agreement. Consultant shall acquire and maintain, at its sole cost and expense, such
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vehicles, equipment, and supplies as Consultant’s personnel require to perform any of the services
required by this Agreement. Consultant shall perform the services off of City premises at locations
of Consultant’s choice, except as otherwise may from time to time be necessary in order for
Consultant’s personnel to receive projects from City, review plans on file at City, pick up or deliver
any work product related to Consultant’s performance of the services under this Agreement, or as
may be necessary to inspect or visit City locations and/or private property to perform the services.
City may make a computer available to Consultant from time to time for Consultant’s personnel
to obtain information about or to check on the status of projects pertaining to the services under
this Agreement.

B. No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for performing
services hereunder for City. City shall not be liable for compensation or indemnification to
Consultant for injury or sickness arising out of performing services hereunder. Consultant shall
be responsible for and pay all wages, salaries, benefits and other amounts due to Consultant’s
personnel in connection with their performance of the services under this Agreement and as
required by law. Consultant shall be responsible for all reports and obligations respecting such
additional personnel, including, but not limited to: Social Security taxes, other retirement or
pension benefits, income tax withholding, unemployment insurance, disability insurance, and
workers' compensation insurance. Notwithstanding any other agency, state, or federal policy, rule,
regulation, statute or ordinance to the contrary, Consultant and any of its officers, employees,
agents, and subcontractors providing any of the services under this Agreement shall not become
entitled to, and hereby waive any claims to, any wages, salaries, compensation, benefit or any
incident of employment by City, including, but not limited to, eligibility to enroll in, or reinstate
to membership in, the California Public Employees Retirement System (“PERS”) as an employee
of City, and entitlement to any contribution to be paid by City for employer contributions or
employee contributions for PERS benefits.

C. Consultant shall indemnify and hold harmless City and its elected officials, officers,
employees, servants, designated volunteers, and agents serving as independent contractors in the
role of City officials, from any and all liability, damages, claims, costs, and expenses of any nature
to the extent arising from, caused by, or relating to Consultant’s personnel practices. or to the
extent arising from, caused by, or relating to the violation of any of the provisions of this Section
6. In addition to all other remedies available under law, City shall have the right to offset against
the amount of any fees due to Consultant under this Agreement any amount due to City from
Consultant as a result of Consultant’s failure to promptly pay to City any reimbursement or
indemnification arising under this Section 6. This duty of indemnification is in addition to
Consultant’s duty to defend, indemnify, and hold harmless as set forth in any other provision of
this Agreement.

7. PERS Compliance and Indemnification.
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A General Requirements. The parties acknowledge that City is a local agency member
of PERS, and as such has certain pension reporting and contribution obligations to PERS on behalf
of qualifying employees. Consultant agrees that, in providing its employees and any other
personnel to City to perform the services under this Agreement, Consultant shall assure
compliance with the Public Employees’ Retirement Law, commencing at Government Code
Section 20000, the regulations of PERS, and the Public Employees’ Pension Reform Act of 2013,
as amended. Without limitation to the foregoing, Consultant shall assure compliance with regard
to personnel who have active or inactive membership in PERS and to those who are retired
annuitants and in performing this Agreement shall not assign or utilize any of its personnel in a
manner that will cause City to be in violation of the applicable retirement laws and regulations.

B. Indemnification. Consultant shall defend (with legal counsel approved by City,
whose approval shall not be unreasonably withheld), indemnify, and hold harmless City, and its
City and its elected officials, officers, employees, servants, designated volunteers, and agents
serving as independent contractors in the role of City officials, from any and all liability, damages,
claims, costs, and expenses of any nature to the extent arising from, caused by, or relating to
Consultant’s violation of any provisions of this Section 7. This duty of indemnification is in
addition to Consultant’s duty to defend, indemnify, and hold harmless as set forth in any other
provision of this Agreement.

8. Confidentiality. All data, documents, discussion, or other information (collectively
“data”) developed or received by Consultant or provided for performance of this Agreement are
deemed confidential. Consultant shall keep all data confidential and shall not disclose any data to
any person or entity without City’s prior written consent. City shall grant such consent if
disclosure is legally required. Consultant shall return all data to City upon the expiration or
termination of this Agreement. Consultant’s covenant under this Section 8 shall survive the
expiration or termination of this Agreement.

9. Conflicts of Interest.  Consultant and its officers, employees, associates and
subcontractors, if any, shall comply with all conflict of interest statutes of the State of California
applicable to Consultant’s services under this Agreement, including the Political Reform Act (Gov.
Code, § 81000 et seq.) and Government Code Section 1090. During the term of this Agreement,
Consultant may perform similar services for other clients, but Consultant and its officers,
employees, associates and subcontractors shall not, without the City Representative’s prior written
approval, perform work for another person or entity for whom Consultant is not currently
performing work that would require Consultant or one of its officers, employees, associates or
subcontractors to abstain from a decision under this Agreement pursuant to a conflict of interest
statute. Consultant shall incorporate a clause substantially similar to this Section 9 into any
subcontract that Consultant executes in connection with the performance of this Agreement.

10. Indemnification.

If the scope of services includes the performance of services by a licensed architect, licensed
landscape architect, registered professional engineer or licensed professional land surveyor:
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A Indemnity for Design Professional Services. To the fullest extent permitted by law,
Consultant shall, at its sole cost and expense, protect, indemnify and hold harmless City and its
elected officials, officers, attorneys, agents, employees, designated volunteers, successors, assigns
and those City agents serving as independent contractors in the role of City officials (collectively
“Indemnitees”), from and against any and all damages, costs, expenses, liabilities, claims,
demands, causes of action, proceedings, judgments, penalties, liens and losses of any nature
whatsoever, including fees of accountants, attorneys or other professionals, and all costs associated
therewith, and reimbursement of attorney’s fees and costs of defense (collectively “Liabilities™),
whether actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or
relate to, in whole or in part, the negligence, recklessness or willful misconduct of Consultant, its
officers, agents, servants, employees, subcontractors, material men, contractors or their officers,
agents, servants or employees (or any entity or individual that Consultant shall bear the legal
liability thereof) in the performance of design professional services under this Agreement by a
“design professional,” as the term is defined under California Civil Code Section 2782.8(c)(2).

B. Other Indemnities.

1) Other than in the performance of design professional services, and to the
fullest extent permitted by law, Consultant shall, at its sole cost and expense, defend, hold harmless
and indemnify the Indemnitees from and against any and all damages, costs, expenses, liabilities,
claims, demands, causes of action, proceedings, judgments, penalties, liens and losses of any
nature whatsoever, including fees of accountants, attorneys or other professionals, and all costs
associated therewith, and the payment of all consequential damages (collectively “Claims”), in law
or equity, whether actual, alleged or threatened, which arise out of, are claimed to arise out of,
pertain to, or relate to the acts or omissions of Consultant, its officers, agents, servants, employees,
subcontractors, materialmen, contractors or their officers, agents, servants or employees (or any
entity or individual that Consultant shall bear the legal liability thereof) in the performance of this
Agreement, including the Indemnitees’ active or passive negligence, except for Claims arising
from the sole negligence or willful misconduct of the Indemnitees, as determined by final
arbitration or court decision or by the agreement of the parties. Consultant shall defend the
Indemnitees in any action or actions filed in connection with any Claim with counsel of the
Indemnitees’ choice, and shall pay all costs and expenses, including all attorneys’ fees and experts’
costs actually incurred in connection with such defense. Consultant shall reimburse the
Indemnitees for any and all legal expenses and costs incurred by the Indemnitees in connection
therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant under
this Agreement, and indemnify and hold City harmless from any and all taxes, assessments,
penalties, and interest asserted against City by reason of the independent contractor relationship
created by this Agreement. Consultant shall fully comply with the workers’ compensation law
regarding Consultant and Consultant’s employees. Consultant shall indemnify and hold City
harmless from any failure of Consultant to comply with applicable workers’ compensation laws.
City may offset against the amount of any fees due to Consultant under this Agreement any amount
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due to City from Consultant as a result of Consultant’s failure to promptly pay to City any
reimbursement or indemnification arising under this Subparagraph B. 2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 10 from each and every subcontractor or any other person or entity
involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnities, Consultant shall be fully responsible and indemnify,
hold harmless and defend the Indemnitees from and against any and all Claims in law or equity,
whether actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or
relate to the acts or omissions of Consultant’s subcontractor, its officers, agents, servants,
employees, subcontractors, materialmen, contractors or their officers, agents, servants or
employees (or any entity or individual that Consultant’s subcontractor shall bear the legal liability
thereof) in the performance of this Agreement, including the Indemnitees’ active or passive
negligence, except for Claims arising from the sole negligence or willful misconduct of the
Indemnitees, as determined by final arbitration or court decision or by the agreement of the parties.

C. Workers” Compensation Acts not Limiting. Consultant’s obligations under this
Section 10, or any other provision of this Agreement, shall not be limited by the provisions of any
workers’ compensation act or similar act. Consultant expressly waives its statutory immunity
under such statutes or laws as to City, its officers, agents, employees and volunteers.

D. Insurance Requirements not Limiting. City does not, and shall not, waive any rights
that it may possess against Consultant because of the acceptance by City, or the deposit with City,
of any insurance policy or certificate required pursuant to this Agreement. This hold harmless and
indemnification provisions in this Section 10 shall apply regardless of whether or not any insurance
policies are determined to be applicable to the Liability, Claim, tax, assessment, penalty or interest
asserted against City.

E. Survival of Terms. The indemnification in this Section 10 shall survive the
expiration or termination of this Agreement.

If the scope of services does not include the performance of services by a licensed architect,
licensed landscape architect, registered professional engineer or licensed professional land
surveyor:

A. Indemnities for Third Party Claims.

1) To the fullest extent permitted by law, Consultant shall, at its sole cost and
expense, defend, hold harmless and indemnify City and its elected officials, officers, attorneys,
agents, employees, designated volunteers, successors, assigns and those City agents serving as
independent contractors in the role of City officials (collectively “Indemnitees”), from and against
any and all damages, costs, expenses, liabilities, claims, demands, causes of action, proceedings,
expenses, judgments, penalties, liens and losses of any nature whatsoever, including fees of
accountants, attorneys or other professionals, and all costs associated therewith, and the payment
of all consequential damages (collectively “Liabilities™), in law or equity, whether actual, alleged
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or threatened, which arise out of, are claimed to arise out of, pertain to, or relate to the acts or
omissions of Consultant, its officers, agents, servants, employees, subcontractors, materialmen,
contractors or their officers, agents, servants or employees (or any entity or individual that
Consultant shall bear the legal liability thereof) in the performance of this Agreement, including
the Indemnitees’ active or passive negligence, except for Liabilities arising from the sole
negligence or willful misconduct of the Indemnitees, as determined by final arbitration or court
decision or by the agreement of the parties. Consultant shall defend the Indemnitees in any action
or actions filed in connection with any Liability with counsel of the Indemnitees’ choice, and shall
pay all costs and expenses, including all attorneys’ fees and experts’ costs actually incurred in
connection with such defense. Consultant shall reimburse the Indemnitees for any and all legal
expenses and costs incurred by Indemnitees in connection therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant under
this Agreement, and indemnify and hold City harmless from any and all taxes, assessments,
penalties and interest asserted against City by reason of the independent contractor relationship
created by this Agreement. Consultant shall fully comply with the workers’ compensation law
regarding Consultant and Consultant’s employees. Consultant shall indemnify and hold City
harmless from any failure of Consultant to comply with applicable workers’ compensation laws.
City may offset against the amount of any fees due to Consultant under this Agreement any amount
due to City from Consultant as a result of Consultant’s failure to promptly pay to City any
reimbursement or indemnification arising under this Subparagraph A. 2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 10 from each and every subcontractor or any other person or entity
involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnity obligations, Consultant shall be fully responsible and
indemnify, hold harmless and defend the Indemnitees from and against any and all Liabilities in
law or equity, whether actual, alleged or threatened, which arise out of, are claimed to arise out of,
pertain to, or relate to the acts or omissions of Consultant’s subcontractor, its officers, agents,
servants, employees, subcontractors, materialmen, contractors or their officers, agents, servants or
employees (or any entity or individual that Consultant’s subcontractor shall bear the legal liability
thereof) in the performance of this Agreement, including the Indemnitees’ active or passive
negligence, except for Liabilities arising from the sole negligence or willful misconduct of the
Indemnitees, as determined by final arbitration or court decision or by the agreement of the parties.

B. Workers’ Compensation Acts not Limiting. Consultant’s indemnifications and
obligations under this Section 10, or any other provision of this Agreement, shall not be limited
by the provisions of any workers’ compensation act or similar act. Consultant expressly waives
its statutory immunity under such statutes or laws as to City, its officers, agents, employees and
volunteers.

C. Insurance Requirements not Limiting. City does not, and shall not, waive any rights
that it may possess against Consultant because of the acceptance by City, or the deposit with City,
of any insurance policy or certificate required pursuant to this Agreement. The indemnities in this
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Section 10 shall apply regardless of whether or not any insurance policies are determined to be
applicable to the Liability, tax, assessment, penalty or interest asserted against City.

D. Survival of Terms. Consultant’s indemnifications and obligations under this
Section 10 shall survive the expiration or termination of this Agreement.

11. Insurance.

A. Minimum Scope and Limits of Insurance. Consultant shall procure and at all times
during the term of this Agreement carry, maintain, and keep in full force and effect, insurance as
follows:

The risk for each agreement should be evaluated and the insurance limits should correspond to
such risk as determined by the City’s Risk Manager and/or the City Attorney.

1) Commercial General Liability Insurance with a minimum limit of Two
Million Dollars ($2,000,000) per occurrence for bodily injury, personal injury and property
damage and a general aggregate limit of Two Million Dollars ($2,000,000) per project or location.
If Consultant is a limited liability company, the commercial general liability coverage shall be
amended so that Consultant and its managers, affiliates, employees, agents and other persons
necessary or incidental to its operation are insureds.

2) Automobile Liability Insurance for any owned, non-owned or hired vehicle
used in connection with the performance of this Agreement with a combined single limit of Two
Million Dollars ($2,000,000) per accident for bodily injury and property damage. If Consultant
does not use any owned, non-owned or hired vehicles in the performance of services under this
Agreement, Consultant shall obtain a non-owned auto endorsement to the Commercial General
Liability policy required under Subparagraph A. 1) of this Section 11.

3) Workers’ Compensation Insurance as required by the State of California
and Employer’s Liability Insurance with a minimum limit of One Million Dollars ($1,000,000)
per accident for bodily injury or disease. If Consultant has no employees while performing
services under this Agreement, workers’ compensation policy is not required, but Consultant shall
provide an executed declaration that it has no employees.

If agreement requires professional liability insurance or, if appropriate, errors and omissions
insurance:

4) Professional Liability Insurance [or Errors and Omissions Insurance] with
minimum limits of Two Million Dollars ($2,000,000) per claim and in aggregate.

B. Acceptability of Insurers. The insurance policies required under this Section 11
shall be issued by an insurer admitted to write insurance in the State of California with a rating of
A:VII or better in the latest edition of the A.M. Best Insurance Rating Guide. Self insurance shall
not be considered to comply with the insurance requirements under this Section 11.
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C. Additional Insured. The commercial general and automobile liability policies shall
contain an endorsement naming the City, its officers, employees, agents and volunteers as
additional insureds.

D. Primary and Non-Contributing. The insurance policies required under this Section
11 shall apply on a primary non-contributing basis in relation to any other insurance or self-
insurance available to City. Any insurance or self-insurance maintained by City, its officers,
employees, agents or volunteers, shall be in excess of Consultant’s insurance and shall not
contribute with it.

E. Consultant’s Waiver of Subrogation. The insurance policies required under this
Section 11 shall not prohibit Consultant and Consultant’s employees, agents or subcontractors
from waiving the right of subrogation prior to a loss. Consultant hereby waives all rights of
subrogation against City.

F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured
retentions must be approved by City. At City’s option, Consultant shall either reduce or eliminate
the deductibles or self-insured retentions with respect to City, or Consultant shall procure a bond
guaranteeing payment of losses and expenses.

G. Cancellations or Modifications to Coverage. Consultant shall not cancel, reduce or
otherwise modify the insurance policies required by this Section 11 during the term of this
Agreement. The commercial general and automobile liability policies required under this
Agreement shall be endorsed to state that should the issuing insurer cancel the policy before the
expiration date, the issuing insurer will endeavor to mail thirty (30) calendar days’ prior written
notice to City. If any insurance policy required under this Section 11 is canceled or reduced in
coverage or limits, Consultant shall, within two (2) business days of notice from the insurer, phone,
fax or notify City via certified mail, return receipt requested, of the cancellation of or changes to
the policy.

H. City Remedy for Noncompliance. If Consultant does not maintain the policies of
insurance required under this Section 11 in full force and effect during the term of this Agreement,
or in the event any of Consultant’s policies do not comply with the requirements under this Section
11, City may either immediately terminate this Agreement or, if insurance is available at a
reasonable cost, City may, but has no duty to, take out the necessary insurance and pay, at
Consultant’s expense, the premium thereon. Consultant shall promptly reimburse City for any
premium paid by City or City may withhold amounts sufficient to pay the premiums from
payments due to Consultant.

l. Evidence of Insurance. Prior to the performance of services under this Agreement,
Consultant shall furnish City’s Risk Manager with a certificate or certificates of insurance and all
original endorsements evidencing and effecting the coverages required under this Section 11. The
endorsements are subject to City’s approval. Consultant may provide complete, certified copies of
all required insurance policies to City. Consultant shall maintain current endorsements on file with
City’s Risk Manager. Consultant shall provide proof to City’s Risk Manager that insurance
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policies expiring during the term of this Agreement have been renewed or replaced with other
policies providing at least the same coverage. Consultant shall furnish such proof at least two (2)
weeks prior to the expiration of the coverages.

J. Indemnity Requirements not Limiting. Procurement of insurance by Consultant
shall not be construed as a limitation of Consultant’s liability or as full performance of Consultant’s
duty to indemnify City under Section 10 of this Agreement.

K. Subcontractor Insurance Requirements. Consultant shall require each of its
subcontractors that perform services under this Agreement to maintain insurance coverage that
meets all of the requirements of this Section 11.

12. Mutual Cooperation.

A. City’s Cooperation. City shall provide Consultant with all pertinent data,
documents and other requested information as is reasonably available for Consultant’s proper
performance of the services required under this Agreement.

B. Consultant’s Cooperation. In the event any claim or action is brought against the
City relating to Consultant’s performance or services rendered under this Agreement, Consultant
shall render any reasonable assistance that City requires.

13.  Records and Inspections. Consultant shall maintain full and accurate records with respect
to all matters covered under this Agreement for a period of [Written Amount] ([Numerical
Amount]) years. Consultant shall, without charge, provide City with access to the records during
normal business hours. City may examine and audit the records and make transcripts therefrom,
and inspect all program data, documents, proceedings and activities.

14.  Termination or Suspension of Agreement.

A. Right to Terminate or Suspend. City may terminate or suspend this Agreement at
any time, at will, for any reason or no reason, after giving written notice to Consultant at least
seven (7) calendar days before the termination or suspension is to be effective. Consultant may
terminate this Agreement at any time, at will, for any reason or no reason, after giving written
notice to City at least sixty (60) calendar days before the termination is to be effective.

B. Obligations upon Termination. Consultant shall cease all work under this
Agreement on or before the effective date of termination specified in the notice of termination. In
the event of City’s termination of this Agreement due to no fault or failure of performance by
Consultant, City shall pay Consultant based on the percentage of work satisfactorily performed up
to the effective date of termination. In no event shall Consultant be entitled to receive more than
the amount that would be paid to Consultant for the full performance of the services required by
this Agreement.
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15. Force Majeure. Consultant shall not be liable for any failure to perform its obligations
under this Agreement if Consultant presents acceptable evidence, in City’s sole judgment, that
such failure was due to strikes, lockouts, labor disputes, embargoes, acts of God, inability to obtain
labor or materials or reasonable substitutes for labor or materials, governmental restrictions,
governmental regulations, governmental controls, judicial orders, enemy or hostile governmental
action, civil commotion, fire or other casualty, or other causes beyond Consultant’s reasonable
control and not due to any act by Consultant.

16. Notices. Any notices, consents, requests, demands, bills, invoices, reports or other
communications which either party may desire to give to the other party under this Agreement
must be in writing and conclusively deemed effective: (a) on personal delivery, (b) on confirmed
delivery by reputable document delivery service or courier service during Consultant’s and City's
regular business hours, or (c) five business days after deposit in the United States mail, by first
class mail, postage prepaid, and addressed to the party to be notified as set forth below:

If to City: If to Consultant:
Attn:

City of Covina

125 E. College Street|
Covina, California 91723

17.  Non-Discrimination and Equal Employment Opportunity. In the performance of this
Agreement, Consultant shall not discriminate against any employee, subcontractor or applicant for
employment because of race, color, religious creed, sex, gender, gender identity, gender
expression, marital status, national origin, ancestry, age, physical disability, mental disability,
medical condition, genetic information, sexual orientation or other basis prohibited by law.
Consultant will take affirmative action to ensure that subcontractors and applicants are employed,
and that employees are treated during employment, without regard to their race, color, religious
creed, sex, gender, gender identity, gender expression, marital status, national origin, ancestry,
age, physical disability, mental disability, medical condition, genetic information or sexual
orientation.

18. Prohibition of Assignment and Delegation. Consultant shall not assign any of its rights
or delegate any of its duties under this Agreement, either in whole or in part, without City’s prior
written consent. City’s consent to an assignment of rights under this Agreement shall not release
Consultant from any of its obligations or alter any of its primary obligations to be performed under
this Agreement. Any attempted assignment or delegation in violation of this Section 18 shall be
void and of no effect and shall entitle City to terminate this Agreement. As used in this Section
18, “assignment” and “delegation” means any sale, gift, pledge, hypothecation, encumbrance or
other transfer of all or any portion of the rights, obligations, or liabilities in or arising from this
Agreement to any person or entity, whether by operation of law or otherwise, and regardless of the
legal form of the transaction in which the attempted transfer occurs.
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19. No Third Party Beneficiaries Intended. Except as otherwise provided in Section 10, this
Agreement is made solely for the benefit of the parties to this Agreement and their respective
successors and assigns, and no other person or entity may have or acquire a right by virtue of this
Agreement.

20.  Waiver. No delay or omission to exercise any right, power or remedy accruing to City
under this Agreement shall impair any right, power or remedy of City, nor shall it be construed as
a waiver of, or consent to, any breach or default. No waiver of any breach, any failure of a
condition, or any right or remedy under this Agreement shall be (1) effective unless it is in writing
and signed by the party making the waiver, (2) deemed to be a waiver of, or consent to, any other
breach, failure of a condition, or right or remedy, or (3) deemed to constitute a continuing waiver
unless the writing expressly so states.

21. Exhibits. Exhibits A, B, C and D constitute a part of this Agreement and are incorporated
into this Agreement by this reference. If any inconsistency exists or arises between a provision of

this Agreement and a provision of any exhibit, the provisions of this Agreement shall control.
*removed from RFP to avoid confusion

22.  Entire Agreement. This Agreement and all exhibits referred to in this Agreement
constitute the final, complete and exclusive statement of the terms of the agreement between the
parties pertaining to the subject matter of this Agreement and supersede all other prior or
contemporaneous oral or written understandings and agreements of the parties. No party has been
induced to enter into this Agreement by, nor is any party relying on, any representation or warranty
except those expressly set forth in this Agreement.

23.  Amendment of Agreement. This Agreement may be amended only by a writing signed
by both parties. The City Manager is authorized to sign an amendment to this Agreement on the
City Council’s behalf and without the City Council’s prior approval to make the following non-
substantive modifications to the Agreement: (a) name changes; (b) extensions of time; (c) non-
monetary changes in the scope of work; and (d) termination of the Agreement.

24, Headings. The headings in this Agreement are included solely for convenience of
reference and shall not affect the interpretation of any provision of this Agreement or any of the
rights or obligations of the parties to this Agreement.

25. Word Usage. Unless the context clearly requires otherwise, (a) the words “shall,” “will”
and “agrees” are mandatory and “may” is permissive; (b) “or” is not exclusive; and (c¢) “includes”
or “including” are not limiting.

26.  Time of the Essence. Time is of the essence in respect to all provisions of this Agreement
that specify a time for performance; provided, however, that the foregoing shall not be construed
to limit or deprive a party of the benefits of any grace or use period allowed in this Agreement.

27.  Governing Law and Choice of Forum. This Agreement, and any dispute arising from
the relationship between the parties to this Agreement, shall be governed by and construed in
accordance with the laws of the State of California, except that any rule of construction to the
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effect that ambiguities are to be resolved against the drafting party shall not be applied in
interpreting this Agreement. Any dispute that arises under or relates to this Agreement (whether
contract, tort or both) shall be resolved in a municipal, superior or federal court with geographic
jurisdiction over the City of Covina.

28.  Attorneys’ Fees. In any litigation or other proceeding by which on party seeks to enforce
its rights under this Agreement (whether in contract, tort or both) or seeks a declaration of any
rights or obligations under this Agreement, the prevailing party shall be shall be awarded
reasonable attorneys’ fees together with any costs and expenses, to resolve the dispute and to
enforce the final judgment.

29.  Severability. If a court of competent jurisdiction holds any provision of this Agreement
to be illegal, invalid or unenforceable for any reason, the validity of and enforceability of the
remaining provisions of this Agreement shall not be affected and continue in full force and effect.

30.  Authority to Execute Agreement. The person or persons executing this Agreement
on behalf of Consultant warrants and represents that he or she has the authority to execute
this Agreement on behalf of the Consultant and has the authority to bind Consultant to the
performance of its obligations hereunder.

[SIGNATURE PAGE FOLLOWS]

The parties, through their duly authorized representatives, are signing this Agreement on
the date stated in the introductory clause.

City: Consultant:

City of Covina, [Consultant’s Legal Name],

a California municipal corporation a [Legal Form of Entity]

By: By:

Name: Name:
Title: Title:

ATTEST: By:

Name:
Title:

By: : : (Two signatures of corporate officers required
Name: Georgianna Nicole Alvarez for corporations under Corporations Code
Title: Chief Deputy City Clerk Section 313, unless corporate documents

authorize only one person to sign this

APPROVED AS TO FORM: Agreement on behalf of the corporation.)
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Exhibit C: Blank W-9 Form

Click on Attachments within the file to access the Blank W-9 form.
or click link "Attachment C" under supplemental Documents on the webpage
for the CASMCP
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Exhibit D: Blank 590 Form


dandrade
Typewritten Text
Exhibit D: Blank 590 Form 

dandrade
Typewritten Text

dandrade
Typewritten Text


TAXABLE YEAR . CALIFORNIA FORM

2020 Withholding Exemption Certificate 590

The payee completes this form and submits it to the withholding agent. The withholding agent keeps this form with their records.
Withholding Agent Information

Name

Payee Information
Name [ ssNor ITIN I FEIN [ €A Corp no. [ cA SOS file no.

Address (apt./ste., room, PO box, or PMB no.)

City (If you have a foreign address, see instructions.) State | ZIP code

Exemption Reason
Check only one box.

By checking the appropriate box below, the payee certifies the reason for the exemption from the California income tax withholding
requirements on payment(s) made to the entity or individual.

L] Individuals — Certification of Residency:
| am a resident of California and | reside at the address shown above. If | become a nonresident at any time, | will promptly
notify the withholding agent. See instructions for General Information D, Definitions.

L] corporations:
The corporation has a permanent place of business in California at the address shown above or is qualified through the
California Secretary of State (SOS) to do business in California. The corporation will file a California tax return. If this
corporation ceases to have a permanent place of business in California or ceases to do any of the above, | will promptly notify
the withholding agent. See instructions for General Information D, Definitions.

Il Partnerships or Limited Liability Companies (LLCs):
The partnership or LLC has a permanent place of business in California at the address shown above or is registered with the
California SOS, and is subject to the laws of California. The partnership or LLC will file a California tax return. If the partnership
or LLC ceases to do any of the above, | will promptly inform the withholding agent. For withholding purposes, a limited liability
partnership (LLP) is treated like any other partnership.

O] Tax-Exempt Entities:
The entity is exempt from tax under California Revenue and Taxation Code (R&TC) Section 23701 (insert letter) or
Internal Revenue Code Section 501(c) (insert number). If this entity ceases to be exempt from tax, | will promptly notify
the withholding agent. Individuals cannot be tax-exempt entities.

L] Insurance Companies, Individual Retirement Arrangements (IRAs), or Qualified Pension/Profit-Sharing Plans:
The entity is an insurance company, IRA, or a federally qualified pension or profit-sharing plan.

L] california Trusts:
At least one trustee and one noncontingent beneficiary of the above-named trust is a California resident. The trust will file a
California fiduciary tax return. If the trustee or noncontingent beneficiary becomes a nonresident at any time, | will promptly
notify the withholding agent.

[] Estates — Certification of Residency of Deceased Person:
| am the executor of the above-named person’s estate or trust. The decedent was a California resident at the time of death.
The estate will file a California fiduciary tax return.

[ Nonmilitary Spouse of a Military Servicemember:

| am a nonmilitary spouse of a military servicemember and | meet the Military Spouse Residency Relief Act (MSRRA)
requirements. See instructions for General Information E, MSRRA.

CERTIFICATE OF PAYEE: Payee must complete and sign below.

To learn about your privacy rights, how we may use your information, and the consequences for not providing the requested information,
go to ftb.ca.gov/forms and search for 1131. To request this notice by mail, call 800.852.5711.

Under penalties of perjury, | declare that | have examined the information on this form, including accompanying schedules and
statements, and to the best of my knowledge and belief, it is true, correct, and complete. | further declare under penalties of perjury that
if the facts upon which this form are based change, | will promptly notify the withholding agent.

Type or print payee’s name and title Telephone

Payee’s signature » Date

[ | 7061203 | Form 590 2019 [
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w-9
Form

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ Individual/sole proprietor or e Corporation

single-member LLC

Print or type.

|:| Other (see instructions) »

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

® Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
e A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

¢ In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption

from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
a(n)...

THEN check the box for. ..

e Corporation

Corporation

¢ Individual

e Sole proprietorship, or

¢ Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/sole proprietor or single-
member LLC

e LLC treated as a partnership for
U.S. federal tax purposes,

e LLC that has filed Form 8832 or

Limited liability company and enter
the appropriate tax classification.
(P= Partnership; C= C corporation;

2553 to be taxed as a corporation, | or S= S corporation)

or
e LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
e Partnership Partnership
e Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

e Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

e Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

e Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

e Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13 —A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired

prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

" See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)()

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.





Form W-9 (Rev. 10-2018)

Page 5

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The public entity

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

Regulations section 1.671-4(b)(2)(i)(B))

For this type of account: Give name and SSN of:

-

The individual

The actual owner of the account or, if
combined funds, the first individual on

. Individual

»

Two or more individuals (joint
account) other than an account

maintained by an FFI the account1

3. Two or more U.S. persons
(joint account maintained by an FFI)

Each holder of the account

4. Custodial account of a minor The minor®

(Uniform Giift to Minors Act)
5. a. The usual revocable savings trust | The grantor—trustee1
(grantor is also trustee)
b. So-called trust account that is not| The actual owner’
a legal or valid trust under state law

6. Sole proprietorship or disregarded The owner®

entity owned by an individual

7. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
A)

The grantor®

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity4

©

10. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Association, club, religious,
charitable, educational, or other tax-
exempt organization

The organization

The partnership
The broker or nominee

12. Partnership or multi-member LLC
13. A broker or registered nominee

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Circle the minor’s name and furnish the minor’s SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
® Protect your SSN,
e Ensure your employer is protecting your SSN, and
¢ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.IdentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/Identity Theft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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	1 Project Description 150 words maximum 10 points Briefly summarize project in a clear and concise manner including major deliverables parties involved and any connections to relevant local regional andor State planning efforts Do not exceed the space provided: The Covina Active Streets and Multimodal Connectivity Plan (CASMCP) will seek to further regional and local sustainability through an improved active transportation network, transit connections, and transit-oriented development (TOD) supportive planning. Major deliverables will include: (1) Research and analysis of existing Market, Mobility, Infrastructure, Equity, and Urban Design conditions; (2) Stakeholder engagement including Community Outreach Meetings and Workshops; and (3) Draft and Final Active Streets and Multimodal Connectivity Plan. Project partners will include Foothill Transit, Emanate Health  Inter-Community Hospital, and the Covina Chamber of Commerce who can provide valuable data and outreach support during project development and implementation.
The project area is located in the City of Covina in heart of the San Gabriel Valley between two major freeway (I-10, I-210). Due to its central location, the area experiences significant cut-through traffic resulting in bicycle and pedestrian involved collisions, poor air quality, and congestion. Additionally, despite the presence of multiple transit centers, there is a distinct lack of TOD housing and first-last mile connections to support increased further TOD development. Because of the multiple transit centers in the area (Foothill Transit, Metrolink, LA METRO) the projects central corridor (Citrus Avenue) is ideal for facilitating first-last transit connections via active transportation. 
The CASCMP will alleviate the above safety and environmental trends by establishing priority transportation needs, identify feasible options to best implement Complete Street first-last mile connections to transit ,and facilitate further TOD’s through opportunity site analysis. This will further regional sustainability goals related to increased TOD housing, reducing GHG emissions through mode shift and creating more equitable communities by facilitating affordable transportation options. 
The project will directly work to further the goals of the SCAG 2020-2045 RTP/SCS "Connect SoCal", State Planning Priorities, and Covina's Town Center Specific Plan area, all of which aim to reduce GHG emissions, concentrate development near transit centers, and create a safer active transportation network.
	2A Project Justification 15 points  Describe the problems or deficiencies the project is attempting to address as well as how the project will address the identified problems or deficiencies  List the ramifications of not funding this project  Clearly define the existing issues surrounding the project eg transportation issues inadequate transit services impacts of heavy trucking on local streets air pollution etc  Competitive applications support the need for the project with empirical data  Describe how this project addresses issues raised  Define the public benefit  Explain how the public was involved with identifying issues  Describe the impact of not funding the project  Do not exceed the space provided: 
The Covina Active Streets and Multimodal Connectivity Plan (CASMCP) will seek to further regional and local sustainability through an improved active transportation network, transit connections, and transit-oriented development (TOD) supportive planning. The project area is located in the City of Covina in heart of the San Gabriel Valley between two major freeway (I-10, I-210). Due to its central location, the area experiences significant cut-through traffic resulting in bicycle and pedestrian involved collisions, poor air quality, and congestion. Additionally, despite the presence of multiple transit centers, there is a distinct lack of TOD housing and first-last mile connections to support increased further TOD development. The CASCMP will alleviate the above trends by establishing priority needs and feasible options to best implement Complete Street first-last mile connections to transit and facilitate further TOD’s through opportunity site analysis. This will further regional sustainability goals related to increasing TOD housing, reducing GHG emissions through mode shift, and creating more equitable communities through providing additional low-cost transportation options.
The project area contains two AB 1550 and one SB535 communities, two census tracts within the 60-65% percentile of CalEnviroScreen 3.0, and thirteen Environmental Justice Areas (EJA) which account for the majority of the project area. EJA's are created by SCAG (the regional MPO) to identify high concentrations of minority population or low-income households than are seen in the region as a whole to further regional equity goals. The Healthy Places Index combined census tract score for the project area show only 5.23% commute to work by transit, walking, or cycling. Despite this,  the Statewide Integrated Traffic Records System (SWITRS) reports there has been 44 bicycle involved collisions, and 77 pedestrian involved collisions (including three fatalities) within the project area with last 5 years recorded years (2014-2018).
The project experiences significant air quality challenges due to its regional position. The East San Gabriel Valley contains five major interstate and state highways passing through the area. According to CalEnviroScreen 3.0, excessive traffic in this area due to interstate motorist cut through has caused more vehicle-related injuries, noise, and air pollution on residential streets. The average PM2.5 concentration in the sub-region is also more than 11 μg/m3 – ranked in the State's worst 65 percentile. This average PM2.5 concentration is  below the EPA standard of 12 μg/m3 as the threshold for healthy air, This trends put residents at additional health risk for asthma, heart disease, and cancer.
	2A Project Justification continued: The project will benefit the public and directly address the equity, mobility, environmental, and health issues above by providing a safer, less car-dependent, and more affordable community, through transportation infrastructure which facilitates transit use and the development of TODs. 
 The project will directly benefit disadvantaged communities by providing the potential for additional affordable housing TOD's and providing active transportation infrastructure which facilitates transit use directly within their community. Potential sites for future development of TODs to be further explored with the development of this plan are included in the Attachments section. These future development sites will support the Regional SCS goals of increasing development near transit area to reduce GHG. 
Bicyclist and pedestrian involved collisions will be reduced by providing active and complete streets which protect all modes of travel, which may also include redesigning of streets to reduce cut-through traffic from surrounding freeways. Early concepts of potential street improvements can be seen in Attachments section. These project elements will also result in reduced GHG emissions and improve air quality by making active transportation and transit the easy choice by have housing choices and comfortable first-last mile connections.
The CASMCP will be the culmination of a broad community-based process, beginning in the early 2000s with the Covina General Plan, continuing in 2015 with a Metro TOD Grant award resulting in a revised Specific Plan in the center of the project area, and implementing goals identified in the regional SCS which included input from 18 community based organizations. Throughout the development of all of these plans,  stakeholder interviews, community meetings, and surveys were issued to identify goals, discuss issues,and recognize opportunities. Development of the CASMCP will include additional outreach to build upon these previous studies including work with project partners to perform targeted outreach to identify opportunities and constraints related to transit, health, and community development that must be addressed.
If the project remains unfunded the City will need to continue a patchwork approach to solving the safety, housing, and equity challenges which plague the area. The City will also remain less competitive when attempting to secure funding for patchwork improvements as there is no plan which demonstrates the holistic vision and opportunities for active transportation and TODs in the area. The City has so far been able to identify the need to increase bicycle and pedestrian safety, improve poor air quality, and provide TOD opportunity sites (as seen in the attached maps) to create a more multimodal downtown area. Without out the CASMCP however, it is unlikely the City and project partners will ever be able to fully capitalize on existing transportation infrastructure, identify opportunities, and make a significant shift to a more walkable, bikeable, and transit-oriented community.
	2B Disadvantaged Communities Justification 5 points  Explain how the project area or portions of the project area are defined as a disadvantaged community including Native American Tribal Governments and rural communities  Explain how the proposed project addresses the needs of the disadvantaged community  Describe how disadvantaged communities will benefit from the proposed planning project  The tools in Grant Application Guide Appendix A are intended to help applicants define a disadvantaged community o Cite data sources the tools used and include a comparison to the statewide thresholds that are established in each tool  Do not exceed the space provided: The project area contains two AB 1550 communities, one SB 535 community, two census tracts within the 60-65% percentile of CalEnviroScreen 3.0, and thirteen Environmental Justice Areas (EJA) which account for the majority of the project area.  The project will directly benefit disadvantaged communities by providing the potential for  additional affordable housing TOD's and providing active transportation infrastructure which facilitates transit use directly within their community in which they already live. As low-income households are more likely to be transit or active transportation dependent, it is expected that infrastructure that reduces bicyclist and pedestrian involved collisions will benefit these communities the significantly.
	2C Disadvantaged Communities Engagement 5 points  Describe how the proposed effort would engage disadvantaged communities including Native American Tribal Governments and rural communities Include specific outreach methods for involving disadvantaged communities  Describe how disadvantaged communities will continue to be engaged during the next phases after the proposed planning project is complete including project implementation See Grant Application Guide Appendix A for best practices in community engagement  Do not exceed the space provided: The Project will  develop a targeted stakeholder engagement plan to 1) ensure an inclusive and organized approach to outreach that is equity-based, with an emphasis on disadvantaged and underserved communities in the Project Area; and 2) facilitate the creation of a Active Streets and Multimodal Connectivity Plan that is reflective of expected outcomes derived from community input. The City will conduct at least one public meeting and three public workshops to explain the project, identify community opportunities and challenges, discuss preliminary findings of the studies and analysis prepared for the project, develop a vision for the Project Area, and discuss strategies to realize this vision as a community. Engagement method for the workshops will be varied and emphasize going out into the community to gather feedback at locations, times of day, and venues that are convenient to them. The City will continue to engage throughout during the Plan development and project implementation through emails, a project website, and printed materials with the assistance of community partners including Foothill Transit, Emanate Hospital, and other local organizations identified during outreach.
	3A Grant Specific Objectives 5 points  Explain how the proposal encourages local and regional multimodal transportation housing and land use planning that furthers the regions RTP SCS where applicable  Demonstrate how the proposed effort would coordinate transportation housing and land use planning components of the project to inform one another ie regular coordination meetings between responsible entities joint community meetings letters of commitment from all relevant implementing agencies etc  Explain how the proposed effort would contribute to shifts in land use towards more sustainable and equitable communities such as more affordable housing near transit or more compact regional development patterns Reference Grant Application Guide Chapter 22 for example project types  Do not exceed the space provided: The CASMCP will directly support California Transportation Plan and regional RTP/SCS goals of reducing GHG by facilitating active transportation and transit connections by coordinating land use, active transportation, and transit connections in one clearly defined plan, supported by project partners (Foothill Transit, Emanate Health  Inter-Community Hospital, Chamber of Commerce) in diverse areas of interest  including transportation, health, and economic considerations required for private housing investment.
The project will identify key sites that present an opportunity to develop additional housing and/or mixed use development with a direct connection to transit through a suite of studies to best identify feasible areas for  TOD's and how they can how they can best be integrated into the existing community. These studies will include a: Market Study, Mobility Study, Infrastructure Study, Equity Study, and Urban Design Study. The goals of these studies and the CASMCP are directly align with the regional RTP/SCS which include:
• Encouraging development of diverse housing types in areas that are supported by multiple transportation options by facilitating low-income and mixed-use housing in transit rich areas; and
•  Focusing growth near destinations & mobility options through increasing housing and mixed-use buildings near transit centers and local job centers;
•  Promoting diverse housing choices by providing affordable and mixed-use homes near job centers; and
• Leveraging technology innovations by increasing housing choices near transit centers which can more optimally encourage use of new transit and transportation innovations.
	3B Grant Specific Objectives 5 points  Explain how the proposal contributes to the States GHG reduction targets and advances transportation related GHG emission reduction project typesstrategies ie mode shift demand management travel cost operational efficiency accessibility and coordination with future employment and residential land use etc  Do not exceed the space provided: The project will contribute to the States GHG reduction targets through mode shift, allowing for increased operational efficiency of project partners (Foothill Transit), increasing accessibility of active transportation infrastructure, and coordinating future employment and residential land uses. By providing active transportation infrastructure in the form of Active Streets, active transportation will become a more attractive mode choice including its use for first-last mile. The plan will also work to facilitate land use and design which increase housing density near transit. Operational partners will then be able to increase their efficiency through higher concentrations of users. These combined strategies will result in reducing GHG and improve air quality by reducing VMT through an improved jobs-housing balance, an active transportation network accessible to all users, and a transit system with safe first-last mile connections.

	3C Grant Specific Objectives 5 points  Explain how the proposal supports other State goals including but not limited to o State Planning Priorities Government Code Section 650411 o Climate Adaptation Goals Safeguarding California o Goals and Best Practices cited in the 2017 RTP Guidelines Appendices K and L  Do not exceed the space provided: The project will support State goals including  State Planning Priorities (Government Code 
State Planning Priorities (Government Code Section 65041.1) by identifying and promoting infill development and equity by improving existing infrastructure that supports infill development and facilitating redevelopment of underutilized land that is presently served by transit, streets, water, sewer, and other essential services in undeserved areas.
The project will support State Climate Adaptation Goals by further Integrating local and regional planning (SCAG RTP/SCS)  by providing a detailed analysis of the area which can be used for vulnerability assessments. The area will remain a key location of study do to its location in the heart of San Gabriel Valley and connection to regional trunklines including MetroLink, LA Metro Gold Line, I-10, I-210, and Arrow Highway.
The project will support 2017 RTP Guideline goals related to Health and Equity (Appendix K) by directly applying best practices (Appendix L) addressing all: “Ds factors” variables including density of  land use, pedestrian-scale design, access to regional destinations, and distance to transit through street design and land use to facilitate active transportation, transit use, and TOD's
	3D Grant Specific Objectives 5 points  Explain how the proposal encourages stakeholder involvement o List the stakeholders involved in the planning effort eg first responders communitybased organizations local housing and public health departments transit agencies and partners including State federal local agencies o Explain how stakeholders will be involved throughout the project  Do not exceed the space provided: The City  will notify community groups, schools, religious institutions, property owners, residents, adjacent jurisdictions, and other stakeholders about the Project by email and postcards, developing a Project website, and online engagement through social media channels with community partners. All printed/online materials d will be available in English and Spanish. The City will work with community-based organizations and local public and private schools to encourage broad participation, and build upon existing City outreach institutional frameworks such as those at the Library and Parks and Recreation Departments used tor regularly interact with the local communities. 
Outreach will consist of at least one public meeting and three public workshops to explain the project, identify community opportunities and challenges, discuss preliminary findings of the studies and analysis prepared for the project, develop a vision for the Project Area, and discuss strategies to realize this vision for as a community. The engagement methods and activities for each outreach will be varied and modified as informed by post-event survey data. Events will be held at locations, times of day, and venues that are convenient to residents, including nights and weekends, a walkable distance from DACs.
	3E Grant Specific Objectives 5 points  Explain how the proposal involves active community engagement  Describe the specific public outreach methodsevents that will be employed throughout the project  Explain how public input will inform the project  Describe how the effort will survey the public at the end of each outreach event to gauge effectiveness of these activities for the planning effort  Do not exceed the space provided: The City will utilize a combination of multi-lingual traditional outreach materials, including mail inserts, flyers, posters, and non-traditional outreach including use of social media and partnerships with local businesses to reach the widest audience possible. Outreach events will include interactive events and may occur in open-air outdoor areas in the project area when possible to do so when following public health guidelines. Should COVID19 restrictions still be imposed during the outreach period, the City will initiate and increased effort to partner with local CBOs with significant online presence.
Foothill Transit, Emanate Health  Inter-Community Hospital, and the Covina Chamber of Commerce also will play a key role in outreach efforts identifying community needs and opportunities. This will allow the City to specifically address transportation, health, and commercial needs to create the most sustainable and impactful project priorities, Each outreach event will be concluded with a survey to gauge effectiveness of activities conducted at the event. Data gained from these surveys wil be utilized to develop new engagement activities and modify existing for actives for use in subsequent events. 
	3F Grant Specific Objectives 5 points  Explain how the proposal assists in achieving the Caltrans Mission and Grant Program Objectives Grant Application Guide Chapter 12 o Sustainability Preservation Mobility Safety Innovation Economy Health and Social Equity as applicable  Do not exceed the space provided: The project will increase sustainability by increasing the efficiency and ease of use of local and regional transit and active transportation resulting in reduced GHG emissions. The project will  help preserve the regional transportation system by advancing State, Regional, and local transportation planning growth and promoting energy conservation through active transportation facilities. The project will increase accessibility for zero-vehicle household and those unable to drive by facilitating transit and active transportation use, decreasing dependence on cars. The project will increase safety for active transportation users by providing safety infrastructure along major vehicle corridors and establishing "Active Streets" which prioritize active transportation users. The project will promote use innovative designs that will best serve active transportation users and connections to transit in land use and streets. The project will support economic vitality in multiple disadvantaged communities by creating inviting streetscapes and reducing transportation costs for for households through cheaper viable alternatives. The project will decrease exposure to pollution and promote physical activity for all ages and abilities by creating low-stress active transportation infrastructure and facilitating reduced GHG through mode shift. The project creates social equity by being located in disadvantaged communities and targeted outreach
	3G Grant Specific Objectives 5 points  Explain how the proposal ultimately results in funded and programmed multimodal transportation system improvements Applicants should discuss next steps for project implementation including timing for programming improvements that would result from the planning effort  Do not exceed the space provided: The proposed project will result in multiple deliverables which will facilitate multimodal transportation system improvements including Active Streets, enhanced first-last mile transit connections, and increased density near transit centers. As a result of this project, the City will have established a clear and viable active transportation improvement including design guidelines and a capital improvement plan to increase street safety for active transportation users. The City will also have set the stage for transit supportive housing through zoning amendments and design standards to facilitate active transportation as a commuting mode or as a first-last mile solution. 
It is anticipated the project will be completed by June 2023, and will include a Capital Improvements Plan with to establish specific project timeline goals. The project will be ultimately implemented through a combine public-private efforts, including partnerships, regional transportation funds, local tax-revenue, and TOD developers. The City is currently in the process of establishing an enhanced infrastructure finance district (EIFD) in the area to facilitate the plans implementation and area maintenance. Specific funding  opportunities identified for project implementation at this time include regional transportation funs Proposition A, Proposition C, Measure M, and Measure R. The City will also utilize this plan to pursue transportation and TOD related grants including ATP, HSIP, AHSC, and others as they are available.
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